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1.IMACIIOPT TPOT'PAMMBI IMPON3BOICTBEHHOUIIPAKTUKH
1.1. O6aacThs NpEMEHEHUs NPOrPaMMBI

[IporpaMma POH3BOICTBEHHOMIPAKTHKH (nanmee mporpamMma) — SBISIETCS 4YacThIO
IpOrpaMMbl NOATOTOBKH ~CIELHAIHUCTOB CPelHero 3BEHA B coorBerctBud ¢ OI'OC mo
CIenHATEHOCTH 46.02.01 JIOKyMEHTallMOHHOE o0ecreueHHe yIIpaBJIeHHUs u

apxuBoBezieHHe(6a3oBast MOATOTOBKA)B YacTH OCBOEHHS OCHOBHOIO BuaanpodeccHoHATLHON
nestensHoctH  (BIIJI): Oprammsanus apXxuBHOH H CIpaBoYyHO-HHGOPMALMORHONH paGoTEl 1O
JOKyMEHTaM OPraHM3allid i COOTBETCTBYIOLINX npodeccronanbHbix Kommerernui (IIK):

[IK 2.1 OcymecTBaaTh ~ SKCIEPTH3y  LEHHOCTH  JOKYMCHTOB B COOTBETCTBHH €
NefCTRYIONMMH 3aKOHOIATEIbHBIMY aKTaMHi M HOpMaTHBaMH.

[1K 2.2 Bectu paboTy B CHCTEMAX dJIEKTPOHHOIO JIOKyMEHTO000pOTA.

[1K 2.3 PaspaGarbiBath U BECTH KIaCCHPUKATOPEL, tabeny U ApYrue CIPaBOYHUKY IO AOKY-
MEHTaM OpraHHu3alyn.

[1K 2.4 OGecneyrBaTh IPHEM ¥ PAIMOHAIBHOE pasMEIICHHE JOKYMCHTOB B apXUBE (B TOM
qrciIe JOKYMEHTOB 10 JITYHOMY COCTaBY).

K 2.5 O6ecreunBars yueT ¥ COXPAaHHOCTh JIOKYMEHTOB B apXHBE.

[IK 2.6 Oprauu3oBbIBaTh UCTOIL30BAHME APXUBHEIX JOKYMCHTOB B HAY4HBIX, CIIPaBOYHBIX
U TPAKTHYECKUX IETIX.

MK 2.7. OCyIIECTBIIAT OPraHM3AIMOHHO-METOIUYECKOE PYKOBO/ICTBO U KOHTPOTIE 3a
paboToi apxuBa OpraHH3aliHy U 33 opranu3anueil TOKyMEHTOB B JEIOIPOM3BO/JICTBE.

1.2. Ilenu | 3a124H NPOU3BOACTBEHHOMH NPAKTUKH

C  uemsio OBNANCHHS YKA3AHHLIM BHJIOM YYeOHOH NESTENBHOCTH M COOTBETCTBYIOIMMH
npodecCHOHANBHBIME ~ KOMIICTEHIIHSIMH ofyuarommiici B XO/AE OCBOEHMsS  IPOrpaMMEI
IIPOM3RBOJICTBEHHOM MIPAKTUKH TOJIKCH:

AMeTh NMPAKTHYECKHii ONbIT:

OpraHu3aliy apXUBHOU U CIIPaBOYHO-MH(OPMAIMOHHON paGOThI [0 HOKYMEHTaM
OpraHu3allvy,

yMeThb:

OpraHH30BBIBATE AESITEIFHOCTh apXUBA C YIETOM craryca ¥ npoduis opraHu3auy;

paborarh B CHCTEMAX DJIEKTPOHHOTO JIOKYyMEHTO000POTa;

HCIIONIE30BATh B IEATEIIBHOCTH apXHBa COBPEMECHHEIC KOMIIBIOTEPHBIC TEXHOJIOTUH,

IIPUMEHSTh COBPEMEHHbIC METO/IAKH KOHCEPBallMK 1 PECTABPAIMH apXHBHBIX JIOKyMEHTOB;

3HATD:

CHCTEMY apXUBHOTO yIpaBieHus B Poccuiicko#t @enepaui 1 OpraHu3alHio ApxuBHOTO
douna Poccuiickoi denepanny;

CHCTEMY XpaHEHUS H 06paGoTKH TOKYMEHTOB.

PeKOMeH}IyEMOB KOJIMYCCTBO qacoB Ha OCBOCHUE nmporpaMMbl
TIPOM3BOACTBCHHOMIIPAKTHKHY: 724aca.




2.PE3YJIbTATBI OCBOEHUS IIPOI/I3BOI[CTBEHHOﬁ IMPAKTHKH

PeByanaTOM OCBO€HHUS IIPOTrpaMMBbI HpOHSBOHCTBeHHOﬁ IIPAKTHUKH SIBJISICTCA OBJIQICHHUC
0GYYAIOMUMHICS BHAOM MNPOGECCHOHAIBHON JESTENBHOCTH COLHATbHAA pabora ¢ JIHIAMH
HOXWIOTO  BO3pacTa M  HHBAIMJaMHMB  TOM  HHCIC npodeccuonanbHbMA(TTK)1
o6mumu(OK)KkoMIIeTCHIUAMH:

Kon HaunmeHoBaHHue pe3yJbTaTa 00yueHus

OK 1. [oHMMATH CYIHOCTb M COLMANIBHYIO 3HAYMMOCTb CBOCH Oyayiuei npodeccuu, NposBIATL K
el yCTOUMBBIM MHTEpEC.

OK 2.  |OpranusoBbiBaTh COOCTBEHHYIO AEATENIbHOCTD, BHIGMPATh THUIIOBBIE METOZbI M CHOCOObI
BBINONHEHNs PO(ECCHOHATIBHBIX 33184, OLICHUBATH UX 9 HEKTUBHOCTD U Ka4ecTBo.

OK 3. [MpuHMMaTE peLIeHMS B CTAHJAPTHBIX M HECTAHNAPTHBIX CHTYAlWAX W HECTH 3a HHX
OTBETCTBEHHOCTD.

OK 4. OCyIecTBIATh MOUCK M HCIOJIb30BaHHE HH(OPMALHH, Heobxoaumoi s 3(PGHEKTHBHOIO
BLINONHEHHS IPO(ECCHOHATBHBIX 3a/1a4, NPOhECCHOHAILHOTO U IMYHOCTHOrO Pa3BUTHA.

OK 5. Mcnonp30BaTh UHPOPMALMOHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTHH B npodheCCHOHATBHOM,
NMesSTeTbHOCTH.

OK 6.  [Pabotath B KOJUIEKTHBE M KOMaHZe, 3Q(hEeKTHBHO 00WATECA € KOJUIEraMmH, pyKOBOACTBOM,
noTpeOHTENSAMH.

OK 7. BpaTh Ha ce0s OTBETCTBEHHOCTb 3a paboTy 4JIEHOB KOMAHZBI (MOAYMHEHHBIX), Pe3yJbTaT
BBINOJTHCHHA 3aaHHH.

OK 8. CamocTOSTENBHO OMNpeeNaTh 3aJaud Npo(eCCHOHATBHOrO W JIMYHOCTHOrO pasBUTHA,
RAaHMMAThCA caM000pa30BaHHEM, OCO3HAHHO NJIAHWPOBATH MOBBLIIICHHE KBJTH(UKALMH.

OK 9. OpueHTHpPOBATECS B  YCJIOBHMSX 4YacTOH CMEHBI TEXHOJOTHI B NPOPECCHOHAIBHON
nesTeNbHOCTH.

OK 10. [Cobmonenue TpeGOBaHHH OXpaHbl TPY/AA.

OCyIIecTBISTE SKCNEPTH3y LEHHOCTH IOKYMEHTOB B COOTBOTCTBHH C JeUCTBYIOLIMMH
MMK2.1 pBakoHOAATEIBLHBIMU aKTAMU U HOpMAaTHBaMH.

K 2.2 [Bectu paboTy B CUCTEMAX JIEKTPOHHOTO NOKyMeHT0000poTa.

Pa3pabaTbiBaTh H BECTH KIACCH(UKATOPBI, tabenu ¥ ApyrHe CHpPaBOYHUKH MO NOKYMEHTaM
K23 OpraHu3alMu.

MK 2.4 |O6ecreunBaTh NMPHEM M PALMOHATBHOE PAa3MEILECHHE NOKYMEHTOB B apXHMBC (B TOM 4YHCIIE
[TOKYMEHTOB [0 JITYHOMY COCTaBYy).

IMK 2.5 |O6ecneunBaTh y4eT U COXPAHHOCTb IOKYMEHTOB B apXMBE.

MK 2.6 |Oprauu3oBbiBaTh KCIONB30BAHHE APXMBHBIX JIOKYMCHTOB B Hay4YHbIX, CTIPaBOYHBIX H
PAKTUYECKUX LIEJIAX.

[TK 2.7. |OcymiecTBiaTL OpPraHM3allMOHHO-METOJAMYECKOEe PYKOBOACTBO M KOHTPOJIb 33 paboToi
pXHBa OpI‘aHI/ISaHHH H 3a opraﬂusauneffl




3.CTPYKTYPA W TIPUMEPHOE COIAEPK

IIPAKTHUKU.

3.1. TemaTH4ecKHi IJIaH NpPOM3BOACTBEHHOMH NMPAKTHKH

AHME ITPOM3BOJCTBEHHOM

Kopapt
npo¢ecCHOHATLHBIX HaumeHnoBaHHs pa3ejoB KosimuecTBO
KOMIIETEH I IPOM3BOACTBEHHON NPAKTHKH 4acoB
1 2 3
K.2.1-2.7 1. OpraHW3aLMOHHBIH 3Tal 5
MK.2.1-2.7 2. TIpou3BOJCTBEHHBIH STall 53
K.2.1-2.7 3. AHaJIATHUKO — OLIEHOYHBIH STar 12
4. JuddepeHpoBaHHbIH 3a9€T 2
cero: 72
3.2. Conepxanue NporpaMMbl npou3BOACTBEHHOH NPAKTHKH
Buasi pador Copaepsxanne NPAKTHYECKOro 3a1aHHus Pe3yjabTat Kosan1iecTBo
BBINOTHEHHS 4acoB
32 aHHSs
1 2 3 4
Oprann3anHoHHBIi ITaN 5
OpraHu3aius 3HAKOMCTBO CO CTPYKTYPOH yUpexIeHUS JHEBHHK, OTYET, 2
TIPAKTHKH, HHCTPYKTaX CONMATEHOM 3aIlUThI, TPaBUIaMH TIPUIOIKEHHS.
1o OXpaHe Tpyna. BHYTPEHHETO PacropaaKa;
3HAKOMCTBO C ITaHOM, TpaduKoM paGoThl, JHEBHMK, OTYET, 2
JIOJKHOCTHBIMU O0S3aHHOCTAMM, [P UIIOKEHMUSL.
QYHKLMSIMH yUPEHKICHHA.
MHcTpyKTaX IO OXpaHe TPyIa, MOXKapHOH JHEBHHUK, OTYET, 1
¥ MHGMEKLMOHHOM 6e30MacHOCTH; NpPUIOKEHHUS.
l'[pomaouﬂnenﬂbu‘i Tan 53
JTOKyMEHTaLMOHHOE OpraHu3auus TEKyIero XpaneHus JIHEBHHK, OTYeT, 5
obecneueHue JIOKyMEHTOB. NPATTOKEHHS.
JeATeTEHOCTH Pa3pa6oTKa HOMEHKJIATYPBI CIT.
Oprasi3aluu ®opmuposanue jei. GopmympoBaHHe
3aroJIOBKOB J€J1 U OTNPEAS/ICHIE CPOKOB
XpaHeHus
Skcnepruza uensoctd | Oprauuzaiys 06paboTKH A€ 11 JTHEBHHK, OTYET, 5
JOKYMEHTOB TOC/IEAYIOLIEr0 XpaHeHHs NPAIOKEHHUS.
[poBencHU® DKCIIEPTHU3bI EHHOCTH 5
pokymentoB.  OTGOp ~ JOKYMEHTOB €
HCTEKIMM CpOKOM XpaHenus. OopMIIeHHE
aKTOB Ha yHI/I‘ITO)KCHHe ael
VueT JOKyMEHTOB OdopmiieHne en [IOCTOSHHOrO, | [IHEBHHK, OTYET, 10
apxuBa JIOJICOBPEMEHHOTO ~ CPOKOB  XpaHCHHA B TIPUIIOKEHHMS.
COOTBETCTBHHU c yTBePKIEHHOM
HOMEHKJIATYpOii JieNl OpraHu3alluy
OdopmiteHHe 00IOXKKH fiena MOCTOSTHHOT'O,
JONTOBPEMEHHOTO CPOKOB XPaHOHHUS
Vuer [JOKYMEHTOB apXMBHOro  (OHZA 10
opraumsaiuy BesieHre OCHOBHBIX YHETHBIX
JOKyMEHTOB

CocrapiieHne 1 opopMIIeHHe onucelt Jel

[IpoBepka HaIMIHA H
COCTOSHMS N

TIpoBefeHue POBEPKH HATHYIHA U

coctosuus fei. OQopMICHHE aKTOB IO
pe3yJIbTaTaM MPOBEPKH

JHEBHHK, OTYET,
TIPUIOKEHHS.




Hcnonp3oBaHue OpraHusauusi MCTIONb30BaHHA ~apXHBHBIX JHEBHHMK, OTYET, 13
JOKyMEHTOB apX#Ba JIOKyMEHTOB OpraHM3alL1H. NPHJIOXKEHHMSL.
TIopsiIOK BIIAYH CIPABOK COLMATBHO- 5
NpaBOBOrO Xapakrepa.
AHQJIHTHKO-OIIEHOYHBIH 3TaN 12
O606WMTE U 3alrTa OTYETa O Pe3y/IbTaTaX MPaKTUKH. 3amuTa 0T4eTa 0 12
NPOaHAIH3UPOBATD pe3yJbTarax
II0JIyYeHHbIE Ha [PaKTUKH
TIPaKTUKE Pe3yNbTaThL.
JnddepeHHpPOBAHHDIH 3a4eT 2

4.YCJIOBUS PEAJIM3AIINN [IPOU3BOICTBEHHOUIIPAKTHKHU
4.1, MecTo 1 BpeMs poBeAeHHUs NpPOM3BOJCTBEHHON MPAKTHKH

Peammsamus NpOrpaMMbl  y4eOHOH NpakTHKA IO MOJYIIO MOXET TPOBOAMTECA B
roCyJapcTBEHHBIX ~ OpraHM3alusx H - Ha HErocyJlapCTBEHHBIX  TPEINPUSATHAX mo0BIX
OpraHM3aHOHHO-TIPABOBLIX (OpM, HA 3 Kypce I0ciie OCBOCHUS IpOrpaMm yueGHO# TUCIIUILIMHBL
IM.02

1. OpraHu3anMOHHBII 3TN

1.1. OpraHu3anuOHHBI STall. PaGouee coBelaHKe: ONpEIEICHAC LEIM M 33734 NMPAKTHKH,
3HAKOMCTBO € COJEp)KaHHEM MpakTukH, Oecema O HOpMax noBefeHus] W HEOOXOIMMOCTH
COGIMIONEHHs 3THYECKUX TPeOOBAHHH, NPEABSBIACMBIX K CTYNEHTYy, DPa3bsACHCHUE TMpaB H
0Bs3aHHOCTEH CTYJEHTa BO BPEMS TIPOXOXKICHHA IPAKTHKH. WHCTpyKT@X MO TEXHHKE
Ge30macHOCTH: cobmofeHue TpaBWl  TEXHUKH OE30MacCHOCTH B IIyTH Ha MPaKTHKy H
HETIOCPEICTREHHO B YCIIOBUSX TPEIIPHATHA. Corjacopanue IUTaHa Y4eOHOH TPaKTHKH C
PYKOBOZHTENEM OT KOJIICIDKA.

1.2. OpraHu3alMOHHBIH JTal (ua paGoueM MecTe) 3HAKOMCTBO C PYKOBOJHTEIEM IPAKTUKHU U
KOHKpeTH3al|s IUIaHa [PAKTHKH: YTOUHEHHE H KOHKpeTH3amust (upu HEOOXOMUMOCTH,
KOPPEKTHPOBKA) IUIAHA pa0oThl. VHCTpyKTax MO TCXHHKE GezomacHOCTH Ha paboyeM MeCTe:
COGMIONCHNE IPABHJ BHYTPCHHErO pacropsanxa M TEXHHUKH 0e30IacHOCTH B OpraHH3aLHH.
3HAKOMCTBO ¢ OPraHU3aLHCH: TePPUTOPHANBHOE MECTOMOJIOKCHHC, CIEIHATIH3ALHs, CTPYKTYPHBIE
nofpasielieHnss M B3aHMOCBA3L MEXJy HHMH, KaJphl, MaTepuaibl, TEXHHYCCKHE CPECTBA
(060pynOBaHUE) K IP.

2. OcHoBHoO# TaN

W3yueHWe W aHAIN3 JOKYMCHTAIHH, permaMeHTHPYIOMEH JeSTeTbHOCTb  OpraHu3alii.
CucreMarmsanus cobpaHHoi HMHOpPMANHH H ohopMIEHHE OTdeTa IO y4COHOH MpaKTHKe.
Hamucanue OCHOBHEIX Pa3lesioB OTUYETa IO yue6HON MpaKTHKE, B COOTBETCTBHHU C colepXaHueM
TIPAKTHKH. YTBEPNKICHUC OTYETa PYKOBOAMTEICM npaxTHKK OT opranmsaiuy. [Iposepka oTHeTa
PYKOBOIHTENEM OT KOJLICIDKA.

3. 3aKkJII0YHTEJLHBIN 3TAl

3amuta oryera. Craga oT4eTa B IBYXHeZIETBHBINA CPOK MOCNE Hadgana 3aHATHH Ha TIPOBEPKY
pyxosomuTemo. [locie MPOBEPKH OTHET BO3BPAINACTCA cTynenty. Ecimu umeroTcs 3amMevaHus, T0
CTYHEHT HX YCTpaHseT. 3aTeM CTyACHT 3aliiact oTdeT mepen KOMHCCHeH (HE MEHEee TpeX
npeno/aBareiei) B COOTBETCTBHH € pa3paboTaHHBIM IPAGHKOM.

Tlpu peanmsanyy 00pa3oBaTeIbHOH IPOrPaMMbL C IIPAUMEHCHHEM JJICKTPOHHOIO o0yueHus U
JUCTAHIMOHHBIX  00Pa30BaTEIbHBIX TEXHOJNOWH 3aIMTA TPOXOJUT B OH-JTAHH PENHME
nocpeacTBoM mporpammst Skype. [Tpy mpOXOXKIEHHH 3aIIATHI OH-JIaiiH MOCPeICTBOM IpOrpaMMbl
Skype, CTYIEHT 3apaHee AODKCH obecrieynTh pabOTy IOMAIIHErO KOMIIBIOTEPa, MIPOBCPHUTE
cOCTOAIME paGoThI CeTH, TIPH ce0e N0JDKSH HMCTh TAPHUTYPY (HayIIHUKH), TPOBEPHUTH pabory Beb-
xamepbl. 32 HACTPOHKY OOOPYNOBAHMS CTYACHT HECET [ICPCOHATLHYIO OTBETCTBEHHOCTb. Bxoxn B
VYETHYIO 3aMiCh HEOOXOMMMO COBEPUIMTH 33 40 MUHYT [0 YKasaHHOTO B pacIHCaHHH BPCMCHH.
3afity B akkayHT Skype H IPOCTaBHTH 3HAYO0K «B CETHY. [Ipn moONydYeHWH BHCOBBI3OBA OT
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TeXHHIECKOTO CCKPETapsl CTYNEHT JIOJDKEH MPUHSTH 3BOHOK, CTYACHT 00s13aH IPOAEMOHCTPUPOBATD
JIOKYMEHT, YAOCTOBEPSIONIAHA JIMIHOCTD CEKPETAPIO, NOCIIC yero CTyJCHT MPHUIJIAIIACTCA K 3alluTe.

4.2. O0mue TpeGoBaHNs K OPraHu3aluH NpOU3BOACTBEHHOM MPAKTHKH

TIpoM3BO/ICTBEHHAS MPAKTHKA NPOBOJMTCA Ha OCHOBC JOTOBOPOB, 3aKIHOYaeMBIX MEXIY
CTYJICHTAMH H OpraHH3alHAMA (6azamu IIPaKTHKH).

OpraHu3anuio ¥ PyKOBOICTBO [IPaKTHKOM OCYINECTBIISIOT PYKOBOIHMTENIM MPAKTHUKH OT
06pa30BaTENLHOTO YUPEXKICHHUS ¥ OT OpraHH3aluy.

[IpaKTHKa [POBOAMTCS HETPEPLIBHO B TCUCHHUE 6 mHeit, exxeIHeBHAs MIPOJODKUTENBHOCTD
paGoThl CTYACHTa He JOIDKHA IMpPEBBINATH 6 uacoB. Bpems BeIxoza Ha paboTy ONpENEmAeT
PyKOBOZHTENH MPAKTHUKH OT OPTraHU3AIUH.

B mepuoj NPOXOX/CHWA INPAKTHKH C MOMEHTa 3aquclieHUs CTYAEHTOB Ha HHX
pACTIpOCTpaHsIOTCA TpeGOBAaHMSA ~OXpaHbl Tpyla H npaBWia BHYTPEHHEro pacropsaka,
JeiCTBYIOIME B OPraHM3alliH, a TaKke TPYNOBOC 3aKOHO/IaTENbCTBO, B TOM YHCJIE€ B YacTH
roCyapCTBEHHOT'O COLMAIBHOTO CTPaxOBaHH.

C menplo  QopMHpoBaHHA Yy  CTyJeHTa o6mux ¥ IpodecCHOHATBHBIX
KOMIICTEHITHIA, IpHoGpeTeHre  IPAKTHIECKOro  ONMbITa M OCBOCHHA OCHOBHOTO  BHJaA
npodeccHoHaTBHOH nesrrensHOCTH(BIT).

CTyIeHTBI, OCBAaHBAIOIIUC [IIICC3 CIIO B mepuoj NPOXOXKACHUA MPAKTHKH B
OpraHM3aIMsIX, HOJIKHEI OIHOCTHIO BBITONHUTE 33/[AHM, TIpe/lyCMOTPEHHBIE IPOTrPaMMOi
IPaKTHKH,

Pe3ynbTaTsl [PAKTHKA OQOPMIIAIOTCS  OTHCTOM, COCTABJIGHHBIM B COOTBETCTBHU C
nporpavmoit. EsxeqHeBHBIE JIEHCTBHA CTYICHTOB OTpaXaroTcsi B [HCBHHKE H 3aBCPAIOTCH
pyKoOBOIHMTENIEM MPAKTUKH OT OpraHM3alliH. [To 3aBEepUICHHMIO NPAKTHKA Ha Kai10ro CTyACHTa
odopmiIsieTcss XapaKTepHCTHKA, B KOTOpOM OTPAXAIOT OCBOEHHBIC KOMIICTCHIHH, YPOBCHB
npodeCCHOHATBHBIX 3HAHUH 1 yMeHHH CTy/IeHTa, €T0 OTHOLICHHE K paboTe, TMIHOCTHHIC Ka4eCTBa,
PEKOMEHALMH IO TPYAOYCTPOHCTBY.

ATTecTanus o uroram yd4eOHOH MpPaKTHKM MPOBOXMTCH B dopme 3aueTa Ha OCHOBAHHH
pe3yJIbTAaTOB, OTPAKEHHBIX B IHEBHUKC, OTHCTC 1 XapaKTCPHCTHKE.

Pe3y/IbTaThl IPOXOXKIEHNS MPAKTHKH YIUTHIBAKOTCA TIPH MUTOTOBOH aTTeCTALUH.

4.3. Undopmanuonnoe obecreveHne o0y4eHus

ITepeucHb PEKOMEHIYEMBIX YUeOHBIX ywayanni, MHTepHET-PECypPCOB, IOTIOIHUTEIBHOH
JATEPATYPHL:

OcHOBHbIE HCTOYHHKH:

1. Anexceena E.B, Adanacsesa JLIL, Byposa E.M. ApxuBoBe/icHHE. VueGHUK. 3-€ U3,
JTlononuennoe — M., M3parenbckui IEHTP «Axamemusa», 2007.

2. Tensuapos A.Jl. ApxuBoBe/ieHue. KOHCIEKT nekiwit, — M., 2014,

3 TTmenxo A.B., Hopomuua JL.A. JIOKyMCHTallHOHHOC ofecrieueHHe YIPABJICHHUS.
Vye6HHK. 4-¢ m3manue, crepeoTuiHoe. M., Hsparenbekuii HEHTP «AKAIEMHUI, 2014.

4. Tlmenxo A.B., Jlopommua JL.A. JIOKyMCHTALMIOHHOC obecrieueHHe YIPaBJICHU.
[TpakTukym. Y4eOHOE mocoGue. 12-e wm3maHme, mnepepalOTaHHOE M  AOTIONHCHHOE. M.,
V3naTenbCKuil IEHTP «AKagemus», 2013.

5. JTerkesmd JI.A. TexHHKa MAIIMHONHACH: Y4€O. ocoOue s Had. mpod. o6pasoBanms /
JLA.Jleukepuy. — 2-¢ U311, uenp. — M. M31aTensCKui EHTP «AKaIeMUA, 2009

6. Jlenonpou3BoacTBO: yuel. JUIl Hay. npod. o6pazosanus / E.H.bacosckas, T.A.beikoBa,
JL.M.Bsiosa 1 zip. — M.: TTpodO6pH3aar, 2010.

7. PympiauHa JLA. JIOKyMEHTallHOHHOS oGecedeHue YIIpaBieHus: Y ueOHuK st CTY/L.
ydpekIenuii cpea. npod. obpazoBaHusa — M. W3aTeNbCKuil IEHTP «AKaIeMHUI, 2010

8. Mapremosa O.B. OcHOBBI pelaKTHPOBAHMSL: yue6. MocoOHe TSl YIalluXCs Had. npod.
Vue6. 3apenenuii. -4-¢ w31, crep. — M.: Mi3narenpckuit HeHTp «Axagemus», 2006.

9, Maprsmosa O.B. OcHOBBI peaKTHPOBAHHSL: [TpaxtuxyM: y4e0. nocobue: JIomymeHo
DKCIEPTHBIM COBETOM - M.: H3maTenscxuii HeHTp «AKaIeMUD, 2006.
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10. Tlpaktukym mo undopmaruke: ydeb. mocobme s Cpel. mpod. obOpasoBaHuA
/E.B.Muxeesa. — 3-e u3J.. crep. —M.:U3narensckuiinerp Axagemus», 2010.

11. TIpakTHKYM IO OCHOBaM HH(OPMATHKH H BHYHCIHTCIBHON TEXHHKH: y1eb. nocobue
mia Hau, npod. obpasosamms / B.M.Veapos, JI.A.Cumaxosa. H.E.Kpacmukosa. — M.
Usnarensckuil neHTp «Akanemusy», 2010.

12. Kyznenos C.JI. Jlenonpou3BoAcTBO Ha KoMIbIoTepe/ KOMIIBIOTEPHBIE TEXHOIOTHH B
nenonpon3BojicTse. — M.: 3A0 «bussec-mkona» Uaten-Cunres», 2010.

13. Kucenes C.B., Hemunosuu O.H. Oduchoe oGopynoBanue: ydeOHHK: JlomymieHO
DkcrepTHEIM coBeToM, 2010

14. MHdopMaIMOHHBIE TEXHOJOTMM W KOMIIBIOTEpH3alHs ICIONPOU3BOACTBA! yueb.
nocobue 1 Had. mpod. obpasosanns / B.B.Cankos. — 4-¢ u3p,, crep. — M.: Uspatensckuit neHTp
«Axanemusay, 2006

JIOMOJTHATEIbHbIE HCTOYHHKH:
Kypnaasl:
1. CnpaBounuK cexperaps U ohuc MeHeKepa.

2. Xopommuit CEKpeTaps.

3. Bonkoa T. C. Ilpesunmentckmii apxuB P.HukCOHA: CTaTyC, XpaHCHHUC,
cocTas, A0CcTYHHOCTB // OTe4eCTBEHHBIE ApPXUBBL.

4, Kanynosa E.E., Cameixo C.C. KoMmmbloTepHas pecTaBpalus apXHBHBIX
TEKCTOBBIX JIOKYMEHTOB // OT€4eCTBEHHBIC ApPXUBBI.

5. Kornosa T. H. Dnexrponusie omucu ['A P®. OnelT co3gaHus, HOBEIE
BO3MOYKHOCTH HCIIOIb30BaHUS M COBEPIIEHCTBOBAHMUS // BECTHUK apXUBUCTA.

6. PeickoB O.J1. OCHOBHBIC HAalpaBlICHHA HCATCIBHOCTH HALMOHAIBHBIX

apxupoB CIIIA u Coexunénnoro Koponercrsa BenvukoOpuranuu 1 CeBepHO# Wpnanauu B
061acTH yIpaBiIeHHs SIEKTPOHHLIMA JOKYMEHTaMH ITPaBHTEJIECTBEHHBIX yupexnenuit //
OteyecTBEHHBIC aPXHUBBL

HuTtepHeT pecypcenl:

1. Caiit «ApxuBsl Poccum» www.rusarchives.ru
2. OezepanbHOE APXUBHOE areHTCTBO - hitp://archives.ru/
3. Poccuiickuit rocynapcTBEHHEIH ucTopryeckuii apxus (PTHA) —
http://fgurgia. ru

4. Tocymapcreennsiit apxus Poccuiickoit ®eneparu (TAPD) — http://www.statearchive.ru
5. Caitt TocynapcrseHHOro yupexnenus «Bcepoccuickuit HAy4YHO-MCCJIEI0BATENBCKUA HHCTUTYT
JIOKYMEHTOBeIeHHA | apxusHoro aenay (BHUUIA) http://www.vniidad.ru

6. Tlopran «Bce 0 MEpe 3/eKTpOHHOIo HoKyMenToobopotay www.docflow.ru
7. Caitr Ucropuko-apxusHoro uactuTyTa PTTY hitp://iai.rsuh.ru
8. Caitr www.edou.ru — SHIMKJIONEIHS AeJIOIIPOU3BOJACTRA.

4.4. Kanposoe ofecrieeHHe NPOU3BOACTBEHHOH IPAKTHKH.

TpeGoBanus K KBajupuKanun pyKoBoauTe el NPAKTHKH OT y4e0HOro 3aBeJIeHHs:
HAJIMYHEBBICIIErO IPO(ECCHOHATEHOr0 00pa3oBaHusi, COOTBETCTBYIOIIETO poHHITI0 MO IS,

Tpebopanns K KBaIHPUKANMA PYKOBOAUTENEH NPAKTHKA OT OPraHA3alHH (6a3bI
NPAKTHKH): JMILJIOMUPOBAaHHEIE CIIELHATUCTHL, IMEIOIHE OIIBIT paboTHI B
OpraHU3aLMsIXCOOTBETCTBYIOMICH MpodeccHOHABHON chepbl He MEHEe 3 zerT.



5.KOHTPOJIb U OLIEHKA PE3VJIbTATOB OCBOEHUSI ITPOU3BOICTBEHHOM
MIPAKTUKHU (BUJA IPOPECCHOHAJIbHOH JNESITEJIbHOCTH)

PesynbTaThl (0CBOCHHbI®

OcCHOBHBIE NT0KA3aTeJH

®opMbI B METOALI KOHTPOJIS B

npodeccHoOHATbHbIE OlleHKH pe3yJibTaTa OLEHKH
KOMINETEHIIHN)
1 2 3
InK 2.1. OCyLUEeCTBIIATS | - YMEIOT npoBoAUTH | OueHKa:

DKCIIEPTH3Y IEHHOCTH | SKCIEPTHU3Y LICHHOCTH —  pesynbTatoB paboTl Ha
JOKYMEHTOB B COOTBETCTBHH C | JOKYMEHTOB B COOTBCTCTBHH e
i z 1 yueOHOM IPAKTHKE;

JEeUCTBYIOLIMMHA c JeHdCTBYIOIUMHU —  pesynBTAaTOB
3aKOHOJATEIEHBIME aKTaMHU H | 3aKOHOAATEIIbHBIMU 1%} BBINOJIHEHHUS
HOpMaTHBAMH. HOPMaTHBHBIMH aKTaMH MHIUBHIYATBHBIX
IIK 2.2. Bectm pabory B . HODARIIEIS SATAEE,

- YMEIOT BECTH JJICKTPOHHBIM —  BBINOJIHEHHS TECTOBBIX
cucTeEMax ANEKTPOHHOIO ——a— sananmii o Temam MJIK;
JOKYMEHTO000pOTA. —  KOHTPOJIBHBIX PaboT Mo
MK 2.3. PaspabareiBaTh H pasnenam (Temam) IIM;
BECTH KIaccHQUKaTOpHL, | - YMEIOT COCTaBIIATh —  3aUATA OTUETOB Y4eGHOH
Tabenun u JpyTHE | KIacCHPUKATOPEI 110 OPRETHIG, Asait v

OlLICHKa Ha KOMIUIEKCHOM
CTIPaBOYHHMKH 110 JOKYMEHTaM | JIOKyMEHTaM apXuBa SAHeTH.
OpraHHU3alH.
K 24. ObecneunBarh
mpHeM W DPAlMOHAIBHOC | -  YMEIOT ~OpraHM3OBLIBATE
pasMeIeHHe JOKYMEHTOB B | pa3MemeHue JOKYMCHTOB B
apxupe (B TOM  WHCJE | ApXUBE
JIOKYMEHTOB [0  JIMYHOMY | OpraHH3aIiu
COCTaBY).
IIK 2.5. OOecrmeuuBars y4eT | - YMEIOT BECTH Y4UCT H
¥ COXpaHHOCTh JOKYMCHTOB B | 00ecredrBaTh — COXpaHHOCTb
apXMBe. JTOKYMEHTOB
MK 2.6. OpraHu3oBbIBaTh
HCIIOJIb30BAHHE apXUBHBIX | -  YMEIOT  HCIOJIB30BATH
JOKYMEHTOB B Hay4HbIX, | apXHBHBIC
CIIPABOYHEIX M MPAKTHYECKHX | HIOKYMEHTBI, COCTAaBIATH M
LEJIAX. opopMIATH apXHUBHBIE

CIIpaBKH
InK 2.7. Ocy1ecTBIsTh
OpraHu3alMOHHO- - YMEIOT  OCYLICCTBIATH
METOAMNYECKOE PYKOBOJCTBO H | OPraHH3allnOHHO-

KOHTPONDL 3a pafoTolf apXuBa | METOMIECKOE

OpraHu3ayu u 3a | CONMpOBOXKAEHHE 3a pPaboTOM
opranmsanueil JOKYMEHTOB B | apXuBa
JIENIOIPOU3BOJICTBE.

@opMBI M METONBI KOHTPOISL M OLCHKH DE3y/IBTATOB 00yd4eHHs! JJOJDKHEI ITO3BOJIATH
TIPOBEPSTH ¥ 0OYYAIOMUKCS HE TOJBKO C(OPMUPOBAHHOCTD PO eCcCHOHANBHBIX KOMIETCHIHH,
HO ¥ pa3BHTHE OOIIMX KOMIETCHIUI i 00eCTIeUMBAIONINX 1X YMEHHUH.

Pe3yabTarsl (OCBOEHHBIE 00LIHE

OcHOBHEBIE MMOKA3aTE/IM OLEHKH

@opMbI H METOAbI KOHTPOJIS U

KOMIIETEeHLHH) pe3yJabTaTa OlICHKH
1 2 3
OK 1. Tlouumars CymHOCTE U JIeMOHCTpaLys MHTepeca K OkenepTHOE
COLMAIBHYIO 3HAYUMOCTb CBOEH Gynywe#i npoeccHH. nalynogenue u
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Oymywieit npodeccu, NMpOABIATH
K Hel yCTONUMBBIN HHTEPEC.

OLIeHKa Ha NPaKTHYECKHX
3aHATHAX,

NpY BHIMOJTHEHHH

paboT no y4eOHOH,
MPOU3BO/ICTBEHHOM
IPaKTHKAM.

OK 2. OpraHu3OBBHIBaTh
COOCTBEHHYIO J€ATEIBHOCTD,
BHIGHpATh THIIOBBIC METOABI U
crocoObl BHIMOTHEHHS
npodeccoHaIbHBIX 3a1a',

1.0Onpepenenue BeIOOpa U
NPUMEHEHHS METOJIOB H CTIOCO00B
peluenus MpodecCHOHAIBHBIX
3aa4 B 00J1aCTH OpraHy3alyu
coBcTBEeHHOM MeAArorHYeCcKOt

DKcnepTHOe
HaGmoneHue u

OLICHKA Ha MPaKTHYECKHX
3aHATHSAX,

TpH BEITIOJIHEHUH

padoT 1o y4eOHOM,

OLICHUBATh MX 3P (PEKTUBHOCTb U | NEATENbHOCTH. [POM3BOCTBEHHOH
KayecTRo. 2. Ouennsanne 3QGEKTHBHOCTU U | ppakrukam.
Ka4yecTBa BBIIOJIHEHUA
npoGdecCUOHATIBHBIX 33/1a4
OK 3. IIpuHHMMaTh pEelleHHUs B PelieHne cTaHAapTHBIX U JKcnepTHOe

CTaHJApPTHBIX U HECTAHAAPTHBIX
CHUTyalUsIX U HECTH 32 HUX
OTBCTCTBCHHOCTD.

HECTaHAAPTHBIX
npogeccHOHANBHBIX 3a1a4
B 00JIaCTH IOLIKOJLHOH

HaAOJIOIEHHE U

OLIEHKA Ha MPaKTHYECKHUX
3aHATUSIX,

IIPY BBITIOJTHEHUHI

PRAADERIRL paboT 1o y4eOHOH,
IIPOM3BOIACTBEHHOM
MIPAKTHKAM.
OK 4. OcymecTAThL MOUCK H 1 .Bemonuenue 3¢ PpexTHBHOrO DKCIIepTHOE

HCIONB30BaHKHe HHPOPMAIIUH,
HeobxoauMol 171 3P HeKTUBHOTO
BBITOJIHEHHS PO(ECCHOHATBHBIX
3a1a4, NpoecCHOHAJIBHOTO U

MOUCKa HEOOXOIUMOM
uHbOpMaLHH.

2. Vcnionp30oBaHKe pasinyuHbIX
HCTOYHHKOB, BKJIIOYAS

HabmoneHyue U

OLICHKA Ha MPAKTHYECKUX
3AHATHSX,

npu BBIIIOJIHEHHUH

paGoT no y4eGHOH,

JIMYHOCTHOTI'O pa3BUTHSL. SJIEKTPOHHEIE. IIPOU3BO, JCTBEHHOM
NPaKTHKaM.
OK 5. Hcnone3oBatb Bnanenue 1K u MaTepHeT- DKCIepTHOE

HH(OPMALHOHHO-
KOMMYHHKaLMOHHBIC TCXHOJIOTHH
B npo¢eccHoHaIbHOM

pecypcamu B mpoeCCHOHATLHOM
AeSTeNLHOCTH

HaOJIFOACHHUE 1

OIICHKa Ha npaxmqecxnx
3AHATHAX,

I'IpH BEIIIOJIHEHUH

s g e i paboT 1o y4eOHOH,
MIPOU3BOICTBEHHOM
MPAaKTHKAM.
OK 6. Pa6orath B kosuiekTuse 1 | Haxoxaenue 3¢ peKTHBHBIX DJKCIEepTHOE

xoMaHze, 3pdeKTHBHO 001aThes
C KOJUIEraMu, PyKOBOZICTBOM,

NPUEMOB B3aUMOJIEHCTBHUA C
00y4aroIumMucs,

HaOJIOICHUE H
OIICHKA Ha MPAKTHYECKHUX
3aHATHIX,

IOTPEOUTEAMHU. npenoaBaTesmMi, paboTHHKaMK
OY B xofie 0GysueHHs IIDY BBIOIHCHIH
A paboT 1o y4eGHOH,
TIPOM3BOJCTBEHHOM
MPAKTHKAM.
OK 7. Bparts Ha cebs CaMoaHaIM3 U KOPPEeKLKs OKCIIEPTHO®

OTBETCTBEHHOCTH 3a paboTy
YJICHOB KOMaHbI
(MOXYHHEHHEBIX), 33 Pe3yJIbTAT
BBITIOJIHEHHS 3aJaHHIA.

pe3yJibTaToB cOOCTBEHHON
paboThl

HalmoaeHue U

OLIEHKA Ha MPAKTHICCKHX
3AHATHSIX,

IIPH BBIIOJHCHHH

paboT 110 y4eOHOH,

IPOU3BOCTBEHHOM
NPaKTHKaM.
OK 8. CamocTosTensHO OpraHu3aius caMOCTOSTENbHBIX OKCIEPTHOE
OIIPEAE/IATD 3aa4u 3aHATHH NPH H3yYeHHUH HabrofeHNe 1
PO ECCHOHAIEHOTO U NPohecCHOHATBHOTO MOJLYJIs OIICHKA Ha MPAKTHICCKAX
3aHATHSAX,

JTWYHOCTHOT'O Pa3sBUTHA,
3aHUMAaTbhCA camMoo0pasoBaHHeM,
OCO3HaHHO I'IJIaHHpOBaTb

IIPH BLIIOJTHEHHH
paboT 1o yueOHOH,
HPOU3BOICTBEHHOM
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MOBBIIICHHE KBAJTH(PHKALIHH.

INMpaKTHKaM.

OK 9. OpueHTHpOBaTHCS B
YCIIOBHSIX 4aCTOH CMEHBI
TEXHOJIOTHH B

AHaJII3 MHHOBAIMIA B 00)1aCTH
o6pasoBaTebHOM AeATeIbHOCTH

DkcrepTHOE
Ha0moieHue H

OLICHKA Ha MPaKTUYECKHUX
3QHSATHSIX,

npo¢ecCHOHANLHOM
JEeSATEIIBHOCTH. IIpAa BBIIIOJIHCHI/II/IV
paboT 1o y4eOHOH,
IPOU3BOACTBCHHON
[paKTHKaM.
OK 10. Cobmonenue TpeGopanuii | Opranusanus paboyero MecTa B OKCIIEPTHOE

OXpaHbl TPYAA

COOTBETCTBUH C TPeOOBAHUSIMHU
OXpaHBI Tpy/a,
NPOU3BOJICTBEHHOM CAaHUTAPUH,
HUH(EKIMOHHOH U
NPOTHBOINOXXaPHOH 6€30MacHOCTH

HaOJIIOZICHHE U

OIICHKA Ha MPAaKTHYCCKUX
3QHATHUSAX,

IIpU BBINIOJIHEHHUH

paboT 1o y4eOHOH,
IPOM3BOACTBEHHOM

IPAKTHKaM.
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6. COOTBETCTBUE C®OPMYJIHPOBAHHBIX B IPO®ECCHOHAJILHON
OBPA3OBATEJIbHOII TIPOTPAMME [ILVIAHUPYEMBIX PE3YJIbTATOB EE
OCBOEHMUS ITPO®ECCHUOHAJIBHBIM CTAHJAPTAM

B COOTBETCTBHH C peayu3anyeil OCHOBHBIX TpeGoBaHMH 3akoHonaTenscTBa PO B obnactu
BHEJpeHHs NpodeccHonaibHbX cTanaptos, B UIIOY «CPII (xomwtemk) Aunbl Myparosoii»)
uaeT paboTa Mo aKkTyalu3allil OCHOBHBIX 00pa3oBaTeNbHBIX IPOrpaMM C Y4eTOM IMPHHUMAEMBIX
1po(eCCHOHATLHEIX CTAHIAPTOB I10 HalpasieHuIo ycTanopernus coorserctaust ®I'OC, OIT U TIC
M CONpSDKEHHS WX paslienoB, a Takxe 1o axryanusauud OIT B cooTBercTBHH ¢ TpeGOBaHHUAMU
pemka TpyRa. CoorHecenume kommeTeHnui TpysosbM GyHkimsM IIC mpencraBieHsl B pasfene
OIl.

7. OBECIHEYEHHE VYYEBHOI'O IIPOLIECCA IIO MOIVJIIO I
UHBAJHUIOB U JIUI[ C OTPAHUYEHHBIMHA BO3MOXXHOCTSIMHU 3JOPOBbSI

Opranu3anoHHO-TIEarOrHYECKoe, IICHXO0JIOrO-IIeJarOri4eckKoe, MEIUIIMHCKOE,
03/I0POBHTE/IBHOE COIPOBOX/ICHAE, MaTepHalbHas W COIMANbHAs MOJEPKKA O00yJarommXCs
WHBAJIM/OB U JIAI[ C OFPAaHHYCHHBIMH BO3MOXKHOCTSMH 3/I0POBBSI OCYIIECTBIAETCA B COOTBETCTBUU
¢ mporpaMMoldl MHIMBHAYAIBHOM  peabumurarmuu — OOydYarOmuxXcs ¢ OrpaHHYCHHBIMH
BO3MOKHOCTSMH 3J0POBBS, Pa3padaTEIBAEMON 1Sl KOHKPETHOIO 00yYaroIIerocs.

OGy4aromMMCs M3 YHCIIA JIML C OTPaHHYECHHBIMH BO3MOXKHOCTAMHM 3/0POBbA MPENOCTABIIIOTCA
meyaTHble W (WIM) SJIEKTPOHHBIE 00pa3oBaTeNbHBIE Pecypchl B (opmax, alanTHPOBaHHBIX K
OrpaHUYEHHSIM HX 30POBbS.

V4eOHO-METOJUYECKHE MATepPHaIbl Ul CaMOCTOSTENIBHOH paboTel  00yd4aromuxcs,
OLICHOYHBIE CPEICTBA Ui MHBAJIHIOB H JHL C OrPAaHHYCHHBIMH BO3MOXKHOCTSAMH 370POBBS
BLIOHPAIOTCS ¢ YYETOM HX MHIMBH/IYTbHBIX IICHXO(PHU3HIECKUX 0COOEHHOCTEH.

[Tpu HeoOX0JUMOCTH HHBATUIAM M JIUIAM C OrPAaHHYEHHBIMH BO3MOXHOCTSMH 3710POBB
IIPeOCTABIISETCS JOTOMHATENBHOEe BpeMs Ul HOATOTOBKH OTBETa Ha AU((epeHIHpOBaHHOM
3aueTe.

TIpu HpOBENEHMH TPOLELYPH! OLCHUBAHMS PE3yNbTaToB OOyYeHHs WHBATHAOB M JIHI C
OTpaHUYEHHBIMH BO3MOXXHOCTSMH 3I0POBbS TIPEyCMAaTPUBACTCS HMCIOJIb30BAHUE TCXHUYECKHX
CpPeACTB, HEOOXOMMMBIX MM B CBS3M C KX HHJIMBHIyalbHBIMH OCOOCHHOCTSAMH. MoryT
UCIIOJIB30BATHCS COOCTBEHHBIE TEXHHYECKHE CPCICTBA,

IIpolesypa OLEHHBAHHS PE3yNETATOB OOy4eHHs WHBAIMIOB M JHMIl C OTPaHMYECHHBIMH
BO3MOXHOCTSMH 370pOoBBS Mo IIM mpenycMaTpuBaeT IpejocTapieHHe MH(popmauyu B GopMmax,
QIANTHPOBAHHBIX K OTPAaHAYEHHUSAM X 3X0POBBS ¥ BOCHPUATHS HH(POPMALUH:

JIst A1 C HapyIIEHUAMHY 3pCHHS:

— B me4aTHOH (hopMe yBeIHUEHHEIM MPUHTOM,
— B opME FIEKTPOHHOTO NOKYMEHTA,
JIns d1 ¢ HapyIIEHUsIMH ClIyXa.
— B IIEYaTHOH opMme,
— B (hopMe BIIEeKTPOHHOIO TOKYMEHTA.

JIns Ui ¢ HapyIIeHUIMHE OTIOPHO-IBUTaTeIBHOrO anmnapara:

— B IIe4aTHOM (hopMme,
— B opMe ITEKTPOHHOIO JOKYMEHTA,

IIpu mpoBesieHMH NPOLEAYPHl OLEHHBAHUS DPE3yNbTATOB OOYYCHHS MHBATHAOB M JIHMI C
OrpaHMYEHHBIME BO3MOXHOCTAMH 370poBbst 1o [IM obecrieuynBaeTCs BBIIOJHEHHE CIIEAYIOIIUX
JIOTIOJIHATEGHBIX TPEGOBAHMIA B 3aBUCHMOCTH OT MHIUBHYAIbHBIX 0COOCHHOCTCH 00y4alomuxcs:

a) MHCTPYKIHS TO TOPSAKY IIPOBEAECHHsS IPOLEIypHl OLECHHMBAHHS MPCAOCTABIACTCA B
mocTynHoi hopme (YCTHO, B IHCHMEHHOM popme, B popMe ayIMO3aIHUCH);

6) mocTymHast GopMa IPENOCTABJICHHS 3a/[AHUH OLIEHOYHBIX CPEICTB (B EeYaTHOH Qopme, B
IeyaTHOH (opMe yBeTMueHHBIM mpudToM, B (opMe ayIHo3amHcH, B (QOpME IICKTPOHHOrO
JOKYMEHTA, 3a/IaHHs 3aUATHIBAIOTCS ACCHCTEHTOM);

B) JOCTYIHAs OpMa IPEAOCTABIEHHS OTBETOB HA 3a/aHusl (IHCEMEHHO Ha Oymare, Habop
OTBETOB HA KOMITBIOTEpE, B (HOPME ay/IMO3AIICH, C HCTIOb30BAHHEM YCIyT ACCHCTEHTa, YCTHO).
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TIpi HEOGXOMMMOCTH JUist OOYYAIOIMXCS ¢ OTPAHWIEHHBIMA BO3MOXHOCTAMH 3[0POBbS A
MHBATHIOB TPOLEAYPa OLEHHBAHUSA De3ybTaToB OOydeHus mo IIM MOXeT MpOBOIMTECA B
HECKOJIBKO 3TAIOB (HA OCHOBE JIAYHOTO 3asBJICHHA 00yJaromerocs).

TIpoBeJeHHE MPOIEAYPHl OLEHMBAHMS PE3ybTATOB OOYWEHHS HMHBATHIOB H JHI C
OrpaHMYeHHBIME BO3MOXKHOCTSIMA 310POBBS OCYIIECTBIISETCS C HCIIONB30BAHHEM MUCTAHIHOHHBIX
06pa30oBaTebHBIX TEXHOIOTHA.

8. OBECIIEUEHME OBPA30OBATEJIBHBIX MPOI'PAMM C NNPUMEHEHHEM
3JIEKTPOHHOI'O OBYYEHHUS W JUCTAHIHUOHHBIX OBPA30OBATEJIbHBIX
TEXHOJIOT AH

Ilpu peanmusauuy [OPOTPAMMBI TMPOGECCHOHAIBHOrO MOJYJIA MPUMEHACTCS SICKTPOHHOS
obydeHue ¥ JUCTAHIIHOHHBIE 00pa30BATEIIbHBIC TEXHOJIOTHH.

[Ipy 3MEKTPOHHOM OOYYEHMH H HCIONb30BaHHA MMCTaHIHOHHBIX 06pa3oBaTeNbHbIX
TEXHOJIOTHH oOydaromumMmest 00eceunBaeTCst OCTYl K COBPEMEHHBIM npodhecCHOHATEHEIM 0a3aM
JQHHBIX ¥ MH(POPMAIMOHHEIM CIIPABOYHBIM CHCTEMaM, COCTaB KOTODBIX ONPEACIACICS B paboueit
mporpamMme, Kpome TOTO, IIPH PEald3aliii NPOTPaMMbl € HCIOJB30BAHHCM HH(GOpPMaMOHHO-
o6pasoBarenbHOi cpensl, [IM obecnenBaeTcs MOJHOKOMIUIEKTHEIM JYMK.

IIpu o6ydeHun JIAL C OTPaHUYCHHBIMA BO3MOXXHOCTSAMH 37I0POBbS JIEKTPOHHOS o0y4eHue
¥ IHCTAHIHOHHBIE OOpa30BATENBHBIE TEXHOJOTMM IIPEIyCMaTPHBAIOT BO3MOXKHOCTb IpHEMa-
nepenaud MHGOpPMANMM B JOCTYNHBIX JUIS HHX dopmax. OOydarommuecs M3 4HCIa JHI[ C
OrPaHUYCHHBIMH BO3MOKHOCTAMH 3/I0POBDS obecreunBaloTes MeYaTHEIME U (MJTH) 3JIEKTPOHHBIMU
o6pa3oBaTeNEHEIME pecypcaMi B popMax, aNanTHpOBAHHBIX K OTPAHMYEHHSM HX 3710POBBS.
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HU3MEHEHWS Y1 JOINOJTHEHUSA

Kk paGoueii mporpamme ITI1.01.01 IIpou3sBoacTBeHHAs NPAKTHKA

IIM.02. Oprann3anusi ApxuBHOH H cnpaBouHo-HH(GOPMANHOHHOI PaGOTHI MO XOKYMEHTAM

OpraHu3anuy

B cocrase IITICC346.02.01 «JlokyMeHTalMOHHOE ObecreYeHne ynpaBIeHU |
apxuBoBe/ieHHe» (Ga3oBast MOArOTOBKA)
BenomocTh H3MEHEHHH

Cpok, ¢
KOTOpOro
BBOZSATCS

H3MEHEHHS

Homep H HaMEHOBaHHE Pa3fie/ia MporpaMMBl.
IIpu4KHa BHECEHHS H3MeHeHUH. OCHOBHOE
coiepXKaH1e W3MEHEHH:A H /WK AOIIOJHCHHA

Huunmarop
HU3MEHEHHA

Ormerka 00
YTBEPXKIACHUW/C
OIIACOBAHHH
H3MeHeHu
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