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ITPABUJIA

BHYTPEHHETr0 TPYI0BOT0 PACIOPAIKA



1. O0une moJ10KeHus

1.1. Hacrosimue npaBujia BHYyTPEHHETO TPYJIOBOIO pacropsiaka (mganee —
[IpaBuna) omnpenenstoT BHYTPEHHUN TPYIOBOM pacnopsasiok B YactHOM
npoeccuoHaIbHOM 00pa30BaTeIbHOM yupexaeHun «CuOupckas pervuoHanbHas
mkona (kKoiutepk) AHHBI MyparoBoi» (nanee — Kosiemk), mopsiok npuema u
YBOJIbHEHUS paOOTHUKOB, OCHOBHbBIE 00513aHHOCTH PAaOOTHUKOB U aIMUHHUCTPALUH,
peXUM paboyero BPEMEHU M €ro MCIHOJb30BaHHUE, a TaKKe MEphl MOOUIPEHUS U
B3BICKaHUS 32 HapyLIEHUE TPYJOBON TUCIUIIINHBI.

1.2. TIlpaBuia pa3zpaboTaHbl HA OCHOBE:

— Koncrutrymuu  Poccuiickoit  ®enepanuu  (IpuHSITa BCEHAPOIHBIM
rojjocoBanueMm 12.12.1993 r. ¢ wu3MEHEHUsIMH, OJOOpPEHHBIMU B XOJE
obmiepoccuiickoro rojocoanus 01.07.2020 r.);

— TpynoBoro konekca Poccuiickoit ®enepanuu ot 30.12.2001 1. Ne 197-®3
(pen. ot 07.10.2022 r.);

— @epnepanbHoro 3akoHa oT 29.12.2012 r. Ne 273-®3 «O6 obpa3oBaHuu B
Poccuiickoit deaeparuny (B AeHCTBYIONICH PeIAKIIUN);

— Iloctanosnenusa IIpaButenbctBa P® ot 14.05.2015 r. Ne 466 (pen. ot
07.04.2017 r.) «O exeroJHbIX OCHOBHBIX yIJTUHEHHBIX OMJIAYUBAEMbIX OTITYCKaX»;

— Ilpukaza MwunoOpHayku Poccum ot 22.12.2014 r. Ne 1601 (pen. ot
13.05.2019 r.) «O npoAOKUTEILHOCTH pabodyero BpeMeHH (HOpMax dacoB
[e1aroruyeckoil  paboThl 3a CTaBKy 3apa0OTHOM TIIaThl) MEJarornyeckKux
pabOTHUKOB W O TMOPSAJIKE OINpeAeNeHUs y4yeOHOM Harpy3ku Ie1aroru4ecKux
pabOTHUKOB, OroBapuMBaeMoOil B TPYIOBOM J0roBope» (3aperucTpupoBaHO B
Muntocte Poccun 25.02.2015 r. Ne 36204);

— Ilpukaz Munobpuayku Poccum ot 11.05.2016 1. Ne 536 «O6
yrBepxkaeHun OcoOeHHOCTeH pekuma pabodyero BpEMEHHM W BpPEMEHHU OTHbIXa
IEe1arori4eckuX W HHBIX paOOTHUKOB OpraHU3alUil, OCYIIECTBISIIOIIMNX
o0pa3oBaTeIbHyI0 JeATENbHOCTH» (3apeructpupoBaHo B Muniocte Poccun
01.06.2016 r. Ne 42388);

— YcraBa 00pa3oBaTeIbHOTO YUPEKICHUS.

2. Ilpuem Ha paGoTy M YBOJIbLHEHHE

2.1. Ilpuem Ha paboTy B 0oOpazoBaTeIbHOE YUPEKICHHE MPOU3BOAUTCS HA
OCHOBAHUU 3aKJIOUYEHHOT0 TPYJI0BOIO JIOrOBOpA.

2.2. llpu 3akmio4eHWUW TPYAOBOTO JOroBopa paboTomarens o0s3aH
MOTpeOOBaTh OT MOCTYIAIOIIETO:

— TPYAOBYIO KHUXKKY 332 MCKIIIOYEHUEM CIIy4yaeB, KOrJa TPYIOBOW JOTOBOP
3aKJTFOYAETCsl BIEpPBBbIC WM PAOOTHUK TOCTYMaeT Ha paboOTy Ha YCIOBHUAX
COBMECTHUTEIIbCTBA;

— MACMOPT WJIK UHOU IOKYMEHT, YJIOCTOBEPSIOIIHMI JINYHOCTD;

— JUTUIOM WM WHOHM JOKYMEHT O MOJTYy4eHHOM OOpa30BaHWU (ITOJIHOM WITU
HEMOJHOM) U (WJIM) JOKYMEHT, TMOATBEPKIAAIOINIUNA CHEIHATBbHOCTh WIIH
KBaJu(PUKaINIO;



— CTPaxoBO€ CBUJIETEIBCTBO I'OCYIaPCTBEHHOI'O MEHCUOHHOTO CTPAaXOBAHUS
3a UCKJIFOYEHHUEM CIIy4aeB, KOTJa TPYAOBOK JOTOBOP 3aKI0YAEeTCs BIIEPBBIE;

— JOKYMEHTBl BOMHCKOIO YyuyeTa — [IJii BOCHHOOOS3aHHBIX U JIHII,
MOJICKAIINX MTPU3BIBY Ha BOCHHYIO CITYKOY.

[Ipu 3axitoyeHUH TPYIOBOrO JOrOBOpa BIIEPBBIE TPYAOBas KHUXKKA U
CTPaxoBO€ CBUJETEIBCTBO TOCYAAPCTBEHHOTO IEHCUOHHOTO  CTPaXxOBaHMS
ohopMIISIIOTCS pabOTOIaTEIIEM.

B nensx Gosiee mosiHON OLIEHKH MPO(ECCHOHATBHBIX U JEIOBBIX KAYeCTB
MPUHUMAEMOTO Ha paboTy paOOTHUKA paboTOAATENIb MOXKET MPEIJIOKUTh MY
MPEJACTAaBUTh KPATKYyI0 MHUCHBMEHHYIO XapaKTEPUCTUKY (pe3tomMe) BBIMOJHIEMOMN
paHee pabOThl, MPOBEPUTH YMEHHUE IMOJIB30BAThCS OPITEXHHKOM, paboTaTh Ha
KOMITbIOTEPE U T.J.

[Ipuem Ha paboTy B 00pa30BaTENbHOE YUPEXKIACHHE OCYIIECTBISAETCSA, KaK
PaBUJIO, C TMPOXOXKICHUEM HCIBITATEIIBHOTO CPOKa MPOJOJDKUTEIBHOCTHIO OT
OJIHOTO /IO TPeX MecsIleB. Y ClIOBHUE 00 UCIBITAHUHU JIOJKHO OBITh MPSMO YKa3aHO B
TPYZOBOM JIOTOBODE.

[Ipuem ©Ha paboty odopmisieTcs TPUKA30M, KOTOPBIM OOBSBISETCS
pabOTHUKY TMOJ] POCIUCH B TPEXJHEBHBIA CPOK €O JHA (haKTUYECKOro Hadvalia
paboTHI.

2.3. Ilpu mnocrymieHun pabOTHHKA Ha pabdoOTy WIM TEPEeBOJE €ro B
YCTaHOBJIEHHOM TOPSAJIKE HA JIPYTyto paboTy paboroaarenb 00s3aH:

— O3HAKOMHTH €r0 ¢ MOPYYEHHOU PabOTOM, yCIOBUSMM W OILIATOW TpyHa,
pPa3bACHUTH PAaOOTHHUKY €ro MpaBa U 00513aHHOCTH;

— O03HAaKOMUTh ¢ HacTtosmumu [IpaBuiamMu W JOpYyrUMH  JIOKAJIBHBIMU
HOPMAaTUBHBIMU AKTaMU;

— TIPOBECTH HMHCTPYKTAX IO TEXHHUKE OE€30MacHOCTH, MPOU3BOJCTBEHHOMN
CaHWTapuU, MPOTUBOIIOXKAPHON OXpaHE W JIPYrUM IpaBUIIaM OXpaHbl TPyJa U IO
00SI3aHHOCTH COXPAHEHHS CBEJEHUN, COCTABJISIONIUX KOMMEPYECKYIO0 TalHy
OpraHu3alyy, U OTBETCTBEHHOCTU 3a €€ pa3IUIAlllCHHE WU Mepeaady JIpyrum
JULAM.

2.4. Tlpexpaiienne TpyAOBOTO JOTOBOpPAa MOXKET UMETh MECTO TOJBKO TIO
OCHOBAaHUSIM, MPETYCMOTPEHHBIM TPY/IOBBIM 3aKOHOAATEIBCTBOM.

PaGoTHHK mWMeeT MmpaBO PACTOPTHYTH TPYJIOBOM JOTOBOP, 3aKIIOYCHHBIN
Ha HEOMpEeEJCHHBI CPOK, MUCAMEHHO MpeaynpenuB o0 3ToM paboTomaTens 3a
nBe Hepenu. [lo WucTeueHUM yKa3aHHOTO CPOKa MPEAyNpeXIeHUs 00 YBOJIbHEHUH
paboOTHUK BIIpaBe MPEKPATUTHh paboTy, a paboTojaTesnb OO0sA3aH BBIAATH EMY
TPYJIOBYIO KHH)KKY M TPOM3BECTHM C HUM pacueT. [[o JOrOBOPEHHOCTH MEXIy
pabOTHUKOM M 00pa30BaTENbHBIM YUPEKAECHUEM TPYJIO0BOI JTOTOBOP MOXKET OBITH
PacCTOPTHYT B CPOK, O KOTOPOM MPOCUT PAOOTHHK.

CpouHblif TpyIOBOW AOTOBOP MOKET OBITH PACTOPTHYT MO WHHUIIMATHBE
pabOTHUKA, MO COTJANIEHUIO CTOPOH M HWHBIM OCHOBAaHMSIM, MPEAYyCMOTPEHHBIM
Tpynoseim koziekcoM Poccuniickoin deaepannn.

[Ipekpaiienrie TpyAOBOro JoroBopa oQopmiIeTcss NPUKAa30M MO
OpraHU3aluu.



JlHEM YBOJBHEHHUS CUWTACTCs MOCIHEAHHWNA JEeHb pabOThI 3a MCKIIOYCHHEM
CllydaeB, Korja paboTHHK (aKTUYeCKHd He padoTaj, HO 3a HUM B COOTBETCTBHUU C
TPYZAOBBIM 3aKOHO/IATEIBLCTBOM COXPAHSIOCh MECTO PAOOTHI (HOJKHOCTB).

3. OcHOBHBIE MPaBa, 005I3aHHOCTH U OTBETCTBEHHOCTH PA0OTHUKOB

3.1. PaboTHuK nMeeT mpaBo Ha:

— IIpeA0CTaBICHUE €My pabOThI, 00YCIOBJICHHOW TPYAOBBIM JOTOBOPOM;

— paboyee MeCTO, COOTBETCTBYIOIIEE VYCIOBHUSIM, MPEIyCMOTPEHHBIM
rOCYJapCTBEHHBIMH CTaHAapTaMU OpraHu3aluy U 0€30MaCHOCTH TPY/a;

— CBOEBPEMEHHYIO M B IMOJHOM O00BEME BBIILJIATY 3apIuiaThl B COOTBETCTBUHU
co cBoed KBamuuKaimed, CI0XHOCTHIO TPyJa, KOJWYECTBOM M KayeCTBOM
BBITIOJIHEHHOM paloTHI;

— OTJIBIX, obecrieunBaeMblii YCTaHOBJICHUEM HOPMAaJIbHOM
POJIOJDKUTEIIBHOCTH  pabovyero BPEMEHM, TMPEAOCTABICHUEM EXEHEETbHbBIX
BBIXOJIHBIX JIHEW, HepaOouMX Mpa3JIHUYHBIX JIHEH, OIIaYMBAEMbIX €XXETOHBIX
OTITYCKOB;

— TIOJIHYIO JIOCTOBEpHYIO0 MH(POPMAIMIO 00 YCIOBHUSAX TpyJa U TPeOOBaHUSAX
OXpaHbI TpyJa Ha pabodeM MeECTe;

— npo(eCCHOHANBHYIO TIOJITOTOBKY, MEPEMOATOTOBKY M IOBBIIICHHE CBOECH
KBaIM(DUKAIIMK B TIOPSAJIKE, YCTAaHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

— BEJCHUE KOJUIEKTUBHBIX IEPErOBOPOB U 3AKIIOYEHHE KOJIIEKTUBHBIX
JOTOBOPOB U  COTJIAIIEHUM 4Yepe3 CBOUX [MPEACTABUTENEH, a Takke Ha
MH(GOPMAIIMIO O BBHITIOJIHEHUH KOJJIEKTUBHOTO JIOTOBOPA, COTJIAIICHU;

— 3aIIUTY CBOMX TPYAOBBIX MPaB, CBOOO M 3aKOHHBIX MHTEPECOB BCEMHU HE
3anpenieHHbIMHI 3aKOHOM CTII0CO0amu;

— BO3MEULICHUE BpeAa, MPUYMHEHHOIO €My B CBS3M C HMCIOJIHEHUEM UM
TPYJIOBBIX OOS3aHHOCTEH, M KOMIICHCAIIMIO MOpAJIbHOTO Bpela B TMOPSIKE,
YCTAaHOBJICHHOM 3aKOHOAATeNbCTBOM Pocculickon denepanuu;

— 00s13aTeTbHOE COIHMAIBHOE CTPaXxOBaHHME B CIIydasX, MPEAyCMOTPEHHBIX
3aKOHOJaTebcTBOM Poccuiickoit denepannu.

3.2. PaGoTHHKHM 00pa30BaTEIBHOTO YUPEIKICHUS JOIKHBI:

— TOOPOCOBECTHO BBITIONHITH CBOM TPYIOBBIE 00SA3aHHOCTH, CBOEBPEMEHHO
¥ TOYHO BBITIOJIHATH BCIO TIOPYUEHHYIO paboTy, HE MOMYyCKaTh HapyIIEHUH Cpoka
BHITIOJTHEHUS 3a/IaHMi, WCIOJIb30BaTh BCE pabouee BpeMs 10 Ha3HAYECHHUIO,
BO3JIEPKUBATHCS OT JIEUCTBUM, OTBJICKAIOUIUX OT BBIMOJHEHUS MPSIMBIX TPYIOBBIX
o0s3aHHOCTEH, COOMIOaTh TPYAOBYIO nucnuiinHy u [lpaBuna BHYTpEHHETO
TPYJIOBOT'O PaCIOpPsIKa;

—  yIy4dlmiaTh  KayecTBO  pabOThl, TMOCTOSHHO  MOBBINIATh  CBOM
npoecCHOHanbHBI W KYJNbTYPHBIM ypPOBEHb, 3aHUMATHCS CaMOOOpPa30BAHHEM;
— MOJJEP>KUBATh YUCTOTY U MOPSAJIOK HA CBOEM paboueM MecTe, B CIY>KEOHBIX U
JIPYrUX TOMEIICHUSIX, COOJIIOAaTh  YCTAHOBIICHHBIM  TOPSAOK  XpaHEHHs
JIOKYMEHTOB u MaTepuaibHbIX LEHHOCTEH, co0JII01aTh MOPSIIOK
JEJONPOU3BOJICTBA;



— 3(pPeKTHBHO MCTIOIB30BATh MEPCOHATBHBIE KOMIBIOTEPHI, OPTTEXHUKY H
Apyroe 0o0OpyAOBaHHE, KOHOMHO U PalMOHAIBHO PacXoJ0BaTh MaTepuaibl U
SHEPIrUI0, HBEHTAph U APYrue MaTepHallbHbIE PECYpPChl, OEPEeKHO OTHOCUTHCSA K
UMYIIECTBY paboToaaTes;

— co0momaTe HOPMBI, TpaBWia W MHCTPYKIMH 10 OXpaHe Tpyaa,
MIPOU3BOACTBEHHYIO CAHUTAPHUIO, TTPABHIIA TPOTHUBOIOXKAPHOH 0€30MacHOCTH;

— He pasriamath Kak B Poccuu, Tak U 3a pyOeKOM CBEICHUs, TOTyYCHHBIC B
CUJIy CIY’)KE€OHOTO TOJIOKEHHMS M COCTaBIISAIONINE KOMMEPUECKYIO (CIyXEOHYIO)
TallHy, pacHpoCTpaHEHHE KOTOPOW MOKET HAaHECTU Bpend paboromaTento U (WJIH)
IpYrUM pabOTHHKAM;

—  BBIIOJNHATH WHBIE OOS3aHHOCTH, TMPEAYCMOTPEHHBIE  TPYIOBBIM
3aKOHOaTesbcTBOM Poccuiickoin denepanum.

3.3. Kpyr 00s13aHHOCTE, KOTOpPbIE BBIMOJIHSAET KXl pAaOOTHHUK 1O CBOEH
CHEIMAaTbHOCTH,  KBATHU(PUKAIUK, JOJKHOCTH,  OMpEACNAeTCSs  TPYAOBBIM
JIOTOBOPOM M (MJIM) TOHKHOCTHON MHCTPYKIIMEH.

3.4. PabGotHuk 0053aH BO3MECTUTh pPabOTONATENIO NPUYUHEHHBIN eMy
IpsSIMOH JTeHCTBUTENbHBIN yiep0. HemomydeHHbie q0X0abl (YIyleHHasT BBITOJA)
B3BICKAHMIO C pal0oTHHKAa He mnojjexar. PaOoTHMK HeceT MaTepHUalbHYIO
OTBETCTBEHHOCTh KaK 3a MPSMOH JEWCTBUTENBHBIN yIEepO, HEMOCPEICTBEHHO
NPUIMHEHHBIH UM pabOoTOIATEINI0, TaK U 32 yIIepO, BOSHUKIIHNKA y paboToaaress B
pe3yabTaTe BO3MEIEHUS UM yIepOa UHBIM JINLAM.

4. OcHOBHBIE NIPaBa, 00SI3AHHOCTH U OTBETCTBEHHOCTH padoToaaTeJis

4.1. PaboTonaTens UMEET MPaBo:

— 3aKJII0YaTh, U3MEHATHh U PACTOPraTh TPYJOBBIE TOTOBOPHI C paOOTHUKAMU
B TIOPAJIKE M HA YCIOBUSIX, KOTOPBhIE YCTAaHOBJIEHBI 3aKOHOIATETHCTBOM PD;

— BECTH KOJUIGKTHUBHBIE TIEPETOBOPHl M  3aKII0YaTh KOJUICKTUBHBIC
JIOTOBOPBHI;

— TOOIIPSATH PAOOTHUKOB 3a JOOPOCOBECTHBIN 3()(HEKTUBHBIN TPV,

— TpeboBaTh OT PAOOTHUKOB HCIIOTHEHHS UMHU TPYIOBBIX OOsS3aHHOCTEH U
OEpe)KHOTO OTHOIICHHUS K HUMYIIECTBY palboTojaTeNss W JAPYrUX pPaOOTHUKOB,
cobomonenuss [IpaBun BHYTpPEHHETO TPYAOBOTO pacropsiika 00pa3oBaTEIHLHOTO
YUPEKICHHUS;

— TpUBJIEKaTh pPaOOTHUKOB K JUCIUIUIMHAPDHOW ¥ MaTepHalbHOU
OTBETCTBEHHOCTH B TOPSAKE, YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccuiickoi
denepanuu;

— IPUHUMATH JIOKAJTbHBIE HOPMATHUBHBIC AKTHI,

— co3gaBaTh OOBEaWHEHUs paboTodaTeNeil B IENIX MPEACTABUTEIHCTBA U
3allIUThl CBOUX UHTEPECOB U BCTYNaTh B HUX.

4.2. PaGotonaTenp 00s13aH:

— cOo0MI01aTh 3aKOHOJIATENLCTBO O TPY/IE, JIOKAJTIbHbIE HOPMATUBHBIE AKTHI,
YCJIOBUS TPYIOBBIX JOTOBOPOB;

— TPeAoCTaBNsSITh pabOTHUKAM paboTy, OOYCIOBJICHHYIO TPYAOBBIM
JIOTOBOPOM;



— MPaBWJIbHO OPTaHU30BBIBATH TPYA PAOOTHUKOB HA 3aKPETUICHHBIX 32 HUMU
pabouux  MecTax, OOecnedynB HEOOXOOUMBIMH  MPUHAMICKHOCTIMU U
OpIrTEXHUKOW, co3JaBas  370pOBble W  Oe3omacHble  YCJIOBUSL  TpyHa,
COOTBETCTBYIOIIME TMpaBujaM [0 OXpaHe TpyAa (TeXHHKe Oe30MacHOCTH,
CaHUTApHBIM HOpMaM, IPOTUBOTIOKAPHBIM MPABUIIAM);

— o0ecreunBath  CTpOroe  COOJIIOJICHHE  TPYAOBOM  JUCHUIUIMHBL,
OCYIIECTBIIATh OPraHU3AIMOHHYI0 PabOTy, HAIPABICHHYIO HAa YCTPAaHEHUE MOTEPh
pabodero BpeMEHH, MPUMEHSITH MEpPbl BO3JCHCTBUS K HAPYIIMTEISIM TPYI0BOH
JUCHUTUIAHBL;

— coOJIIo1aTh OTOBOPEHHBIE B TPYAOBOM JOTOBOPE, YCIOBHUS, BbIJABATh
3apIUiaTy He pexke ueM JBa pasa B Mecsil: 05-ro yucna kaxjaoro mecsna u 20-ro
yuciaa Kaxjaoro mecsia. B cioyudasx korja yka3aHHbIe 4YHCIIa MPUXOMSITCS Ha
BBIXOJIHbIE WJIM MPa3THUYHBIC JTHU, JHSMU BBITLIATHI 3apIiaThl CIAEAYET CUMTAThH
paboune JTHU, HEMOCPEICTBEHHO MPEIIIECTBYIONINE BBIXOJHBIM (TIPa3IHUYHBIM)
JTHSIM;

—  CIocOoOCTBOBaTh  IMOBBINICHUIO  KBaTU(UKAIMU  PAOOTHUKOB |
COBEPIICHCTBOBAHUIO WX MPO(PECCHOHATBLHBIX HABBIKOB ITyTEM HAIlpaBJICHHUS Ha
KypChl M TPEHUHT U,

— obecrnieynBaTh OBITOBBIC HYXK/IbI PaOOTHUKOB, CBSI3aHHBIC C WCIIOJHEHUEM
UMU TPYJIOBBIX 00SI3aHHOCTEHH;

— OCYIIECTBJIATh 0053aTeNbHOE COIMANBHOE CTpaxoBaHHE PAOOTHUKOB B
NOpsJIKE, YCTAaHOBICHHOM (he/lepaibHBIMU 3aKOHAMU;

—  BBINOJHATH HHBIE  OOSI3aHHOCTH, TNPEIYCMOTPEHHBIE  TPYIOBBIM
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

4.3. OTBETCTBEHHOCTh pabOTONATEIS.

PabGoromarens o0s13aH B CITyJasx, YCTaHOBJICHHBIX
3aKOHOMATEeNbcTBOM Poccmiickoit  ®enmepanun, BO3MECTHTh PAOOTHHKY  HE
MOJIYYCHHBIH MM 3apabOTOK BO BCEX CIydyasX HE3aKOHHOTO JIHIICHUS €ro
BO3MOKHOCTH TPYAUTHCSL.

PabGoromarens, mpuunHUBIIKKA yiiepd UMYyIIEeCTBY pabOTHHUKA, BO3MEIIACT
ATOT yIIepO B IOJHOM O0BEME.

[Ipu Hapymienun paboToJaTesieM YCTAHOBJIEHHOTO CpPOKAa BBIILIATHI
3apIuiaThl, OIUIaThl OTMYCKA, BBIIUIAT NPH YBOJBHEHHM M JIPYTHX BBIILIAT,
MPUYUATAIOIMUXCS PAOOTHUKY, paboTodaTenb 00s3aH BBHIIUIATUTh MX C YIJIATOU
MPOLICHTOB (JI€HEKHON KOMIIEHCAIIMU) B pa3Mepe, ONPEAECICHHOM TpPYyAOBBIM
3aKkoHOJatesbcTBOM Poccuiickont denepannu.

MopanbHblii  Bpel, NPUYUHEHHBI PaO0OTHUKY  HENPaBOMEPHBIMU
JEUCTBUSIMU WK Oe3/eiicTBUEM padoTodaTelnis, BO3MENIaeTcsl pPaOOTHHUKY B
JIeHeXHOU ¢dopMe B pa3Mmepax, OMPeAeTsieMbIX COTJallleHneM paboTHUKA U
paboToaTens Uil Cy10M.

5. Pe:xum padovero BpeMeHH M BpeMeHH OTAbIXa
5.1. B opranuzanuu ycTaHaBIMBAEeTCA MATUAHEBHAas pabouas Hemels

MPOJOIKUTENBHOCTEIO 40 yacoB ¢ JBYMsI BBIXOJHBIMH JHSAMH (cyO0oTa u
BOCKPECEHbBE).



Bpems nauana pa6otsr — 9.00. Bpemst okonuanust pa6otsr — 18.00.

[To mpuka3zy aupexTopa 00pa30BaTEIBLHOIO YUPEKIACHUS MPU HAIWYUU
MPOU3BOJICTBEHHON HEOOXOJUMOCTH MO JOKJIAJHONW PYKOBOAMTENS OTIela
(cityx0bI), COTJIACOBAaHHOM C PaOOTHHKOM, K OTHEJIbHBIM pPaOOTHUKAM MOXKET
MPUMEHSITBCS CYMMHUPOBaHHBIH y4yeT paboyero BpeMEHHM, C TE€M YTOOBI
MPOJOJDKUTENBHOCTh pabOvyero BpPEMEHU 3a Y4YETHbIM mepuoja (KBapTai) He
MIpeBbIIIaTa HOPMAJIBHOTO YKCIIa pabovrX YacoB.

[To mpuka3zy aupexTopa 00pa30BaTEIBLHOIO YUPEXKIACHUS TPU HAIWYUU
MPOU3BOJICTBEHHON HEOOXOJUMOCTH M0 JOKJIATHONW PYKOBOAMTENS OTIela
(cmyxObI), COrJacOBaHHOM ¢ paOOTHUKOM, OTHAENIbHbIE PpPAOOTHUKHM MOTYT
AMU30/IMYECKU TIPUBJIEKATHCS K BBIMOJHEHUIO CBOUX TPYIOBBIX (PYHKIMHA 3a
npeaesiaMu  YCTAaHOBJICHHOM [IJIE HUX TIPOJIODKUTENIBHOCTH paboyero BpeMEHU
(HEeHOPMUPOBAHHBINA PAOOYU ICHbD).

5.2. O6Genenubiii mepepsiB — oauH vac (B mepuox ¢ 13.00 go 14.00). B
Jpyroe BpeMsi 0O€JICHHBINM MEepephIB MCIO0JIb30BATh HE paspemiaercs. [lepepbiB He
BKJIFOYAETCS B pabodee BpeMsl U He orutaunBaeTcs. PAOOTHUK MOXKET UCIIOIb30BaTh
€ro 1o CBOEMY YCMOTPEHHIO U Ha 3TO BPeMsI OTIYYUTHCS ¢ PaOOTHI.

Ecnim mo ycnoBusiM paboThl TpeaocTaBiICHHUE OOEIEHHOIO TIepephiBa
pabOTHUKY HEBO3MOXKHO, TO IO TMPUKA3y JUpeKTopa 00pa3oBaTEIBLHOTO
yUpEeKIEHUS OH 00eCTIieYuBaeTCsl MECTOM JIJISI OT/AbIXa U MpHeMa NUIu B pabouee
BpEMSI.

5.3. Hakanyne wHepaOouMxX TMpa3AHUYHBIX JHEH MPOJOKUTEIBHOCTD
pabouero JHS COKpalllaeTcs Ha OJIMH Yac.

Hepabounmu npaznauuHbiMu THIMU B Poccuiickoit Denepaiinu sBiIstOTCS

1-6 u 8 siuBapsi — HoBorogHue KaHUKYJIbI;

7 stuBapsi — PoxaectBo XpuCTOBO;

23 depans — [lenp 3amuTHuka OTEUECTBA;

8 mapTta — MexxayHapoIHbIN )KEHCKUH JICHb;

1 mas — [Ipa3guuk Becubl u Tpyna;

9 mas — Jlens [ToGenmr;

12 urons — Jlean Poccun;

4 HOoAOps — JleHb HapOJIHOTO EMHCTRA.

[Ipn coBmageHuy BBIXOJHOTO W NPA3JAHUYHOIO JHEW BBIXOJHOW JEHB
MEPEHOCUTCS Ha CIACAYIONIUN MOCE MPA3THUYHOTO pabounii TEHb.

5.4. Yuer pabouero BpeMeHU BEAECTCS TUPEKTOPOM. J[MpEeKTop BenmeT Takxke
KOHTPOJBHBIN y4eT Hanuuusi (OTCYTCTBHUSI) paOOTHUKOB Ha pabOYMX MeECTax B
pabouee Bpemsi.

5.5. Paborta BHe paboyero mecra (MOCEIIEHUE YUPEKACHUN U IPEATPUITUM,
KOMAaHJAUPOBKK)  MPOU3BOJUTCS MO  Pa3pelICHUI0  HEMOCPEICTBEHHOTO
pykoBoauTensi paOOTHHKA, BpEeMsl OTCYTCTBUSI OTMEUYAeTCsl B JKypHajle ydera
KOMaHAUpoBOK. [Ipy HapylleHHH 3TOro MOpsiAKa BpPEMs OTCYTCTBHUS SIBISETCS
HESIBKOM Ha padoTy.

5.6. PaboTHUKAM MOpPEOCTaBISIIOTCS €KETOAHBIE OTIYCKA C COXpaHEHUEM
MecTa pabOThl U CPEJTHETO 3apaboTKa.



ExeronHeli  OCHOBHOM  OIUIAYMBAEMBIM  OTIIYCK  IPEAOCTABISACTCA
pabOTHUKAM MPOAOIKUTENBHOCTBIO 28 KaneHAapHblX nHeW. [lpu 3ToM oTmyck
JOJDKEH OBITh MCIOJb30BaH HE Mo37HEe 12 MecsueB Mociie OKOHYAHHUS TOro
pabouero roja, 3a KOTOpblii OH npenoctaBisercs. HepaGoune npa3HUYHBIE THHU,
MPUXOASIIMECS Ha NEPHUOJ OTIYCKa, B UYUCIO KaJCHAAPHBIX JHEH OTIyCKa He
BKJIIOYAIOTCS. Takxke B YUCIO KaJICHIapHBIX JHEH OTIyCKa HE BKIIIOYAETCA MEPUOJ
BPEMEHHON HETPYAOCIOCOOHOCTH COTPYAHUKA TNpPU HAIWYUM OOJBHUYHOTO
JIUCTKA.

PaGoTHMKaM ¢ HEHOPMUPOBAHHBIM pabOYUM JHEM MPEIOCTaBISIETCS
€XKETrOAHbIA JIOMOJHUTEIbHBIM OIJIAYUBAEMbIH OTHYCK, MPOJOJIKUTEIBHOCTD
KOTOPOT'O COCTABIIIET TPU KaJCHAAPHBIX JTHS.

5.7. IIpaBo Ha UCHOJIb30BAaHUE OTIYCKA 3a MEPBBIM T0J] pabOThl BOZHUKAET Y
pabOTHUKA 1O UCTEYEHHHM IIECTH MECALeB €ro HeNpephlBHOM paboThl B
opranuzauuu. OTIyCK 3a BTOpOM U MOCJIEAYIOLIME ToAbl pPabOThl MOXET
NPEIOCTaBIATHCS B JII000E BpeMsi padoyero rojia B COOTBETCTBUM C OYEPETHOCTHIO
NPEIOCTaBICHUS €KEeTOAHBIX OIIAYMBAEMBIX OTITYCKOB (Tpa)uKOM OTITYCKOB).

OuepenHoCTh MIPEAOCTABIECHUS OTIyCKOB (rpaduk OTITYCKOB)
yCTaHABIMBAETCS pabOTOAATENEM C YUETOM MPOU3BOJCTBEHHON HEOOXOAMMOCTU U
MOKeJIaHU pabOTHUKOB.

He noznnee 1 nexaOps kaxx10ro rojia pabOTHUK JOJIKEH COOOIIUTh O CBOUX
NOKEJIAHUSAX B OTHOLIEHHWM OTIYCKa Ha CIEAYIOIIMN KaJleHIApHBIM T'OJ CBOEMY
HEIMOCPEACTBEHHOMY PYKOBOJUTENIO WIIM HANPSIMYIO B OTAEN KaJIpOB, ONPEIEIINB
MECSI U MPOAODKUTENIBHOCTh K0 YacTH OTIyCKa, JJIsi COCTaBlIeHUs Tpaduka
OTITYCKOB.

5.8. Ilo cornamenuto Mexay paOOTHHUKOM M PabOTOJATENEM €XKErOHBIH
OITAYMBAEMbIN OTIYCK MOXET OBbITh pa3feseH Ha yacTu. [Ipu a3ToM X0Ts ObI 0HA
U3 4acTell 3TOTo OTIyCKa JOJKHA ObITh HE MeHee 14 KaleHIapHBIX JHEH.

OT13bIB pabOTHUKA U3 OTIYCKa JOMYCKAETCS TOJIBKO C €ro COrjiacusi u IO
npuKa3zy AUpeKTopa o0pa3oBaTeIbHOTO yupexkaeHus. Heucrnonb3oBaHHas B CBSI3U
C 9TUM 4YacTh OTMYyCKa JOJ/DKHA OBITH IPEJOCTaBJICHA IO BHIOOPY pabOTHHKA B
yIoOHOE JUIsl HEro BpeMs B TEUEHHE TEKYIEro pabo4yero roja Wik MpUcoeaMHEHA
K OTIYCKY 3a CJIEIYIONINI paOodunii To/I.

[Ipu yBoNbHEHHH PAOOTHUKY BBIMJIAYMBACTCS JICHEKHAS KOMIICHCAIIUA 32
HEUCNOJb30BaHHBIA  OTIYCK, WIM 1O €ro MHUCbMEHHOMY  3asiBICHUIO
HEHUCTOJIb30BaHHBIA OTIYCK MOXET OBITh MpPENOCTaBIEH C MOCIEAYIOIINM
YBOJIbBHEHHEM.

9.9. Ilo cemeilHBIM OOCTOSITENILCTBAM M APYTUM YBAKUTEIbHBIM IMPUYMHAM
pabOTHUKY IO €ro MHUCbMEHHOMY 3asBJICHUIO MOXKET OBITH MPEJOCTABIECH OTITYCK
0e3 CcoXpaHEHHs 3apIuiaThl, MPOJOJIKHUTENBHOCTh KOTOPOTO OIpenessieTcss Mo
COTJIALIICHUIO MEKIY PaOOTHUKOM U paboToaaTeNneM.

5.10. PaboTHuKHM, YyCHEHIHO OOydYalwIlhecs B By3aX, HMEIOIINUX
rOCYy/IapCTBEHHYIO aKKPEIUTALMIO, [0 3204YHOM MJIM BedepHel popmam 00yyeHus,
MMEIOT MPABO Ha JOMOJIHUTENbHBIE OTIYCKA C COXPAHEHUEM CPEJIHErO 3apaboTKa B
cooTtBeTCcTBUH C TpynoBeiM KojekcoM Poccuiickon denepanumn.



6. Ucnonb3oBanue Tejie()OHOB B OPraHU3 AU

6.1. PaGoTHHKaM AJi1 MCNONB30BAaHUSA B IPOU3BOJCTBEHHBIX LEJISIX MOTYT
BbI1aBaThCSI MOOMIIbHBIE TENE(OHBI.

6.2. Cuera 3a ycayru CBA3u 0 MOOMJIbHBIM TeJe(OHaM IPHU UCTIONb30BAHUU
TeNe(pOHOB B  MPOU3BOACTBEHHBIX  LENSIX  paOOTHUKOM  OIUIAYMBAIOTCS
paboToarenem.

6.3. B cinyuyae yrepu MoOuiabHOTrO TenedoHa pabOTHUK caM oOecreurBaeT
ce0st CpeICTBOM CBSI3U.

6.4. B mensx cokpallleHus 3aTpaT Ha Tele(POHHBIE NMEPErOBOPHl pabOTHUK
Komnnemxa nomxen:

— UCIOJIb30BaTh 3JIEKTPOHHYIO MOYTY KaK OCHOBHOE CPEACTBO OOILIECHMUS;

— 3apaHee MpOAyMbIBaTh CBOM pasroBOp, MOATOTaBIMBATH TEMbI Jis
oOcyxJieHus. [IMMTenbHOCTh pa3roBopa He JA0JKHA NMpeBbIaTh 10 MUHYT;

— HCI0JB30BaTh SMS-coo0menus;

— TpU HAXOXJEHUU HA TEPPUTOPUHM OpraHU3alMu I TEPEroBOPOB
UCIIOJIb30BaTh O(PUCHBIE TENEPOHBI.

7. lMoompeHus 3a ycnexu B padore

7.1. 3a BbIcOKONPOGeCcCHOHANIBHOE BHITIOJHEHUE TPYIOBBIX 00S3aHHOCTEH,
MOBBILIEHUE TPOU3BOJAUTEILHOCTH TpPyAa, MPOAOKUTEIbHYI0O U Oe3yNpEUHYIO
paboTy U Apyrue ycrnexu B TpyAe MPUMEHSIOTCS CIEAYIOIMNE MEphbl MOOUIPEHHUS
pabOTHUKOB 00PA30BATEILHOTO YUPEKICHUS:

— BBIIJIaTa JEHE)KHOT'O BO3HATPAXJACHUS B BUJIC TTPEMUI;

— Harpax/JeHHE [ICHHBIM MOJTAPKOM.

8. OTBeTCTBEHHOCTH 32 HApPYylleHUE TPY/IA0BOil JUCHUITHHBI

8.1. 3a mapymieHue TPyIOBOM IUCIUIUIMHBI aJIMHUHHUCTPAIUS MPUMEHSET
CJEeAYIOIINE NTUCIUIUITMHAPHBIE B3bICKAHUSA:

— 3aMEeYaHue;

— BBITOBOD;

— YBOJIbHEHHUE.

8.2. Jlo HanmoXeHHs B3bICKAHUS OT HAPYIIUTEIS TPYAOBOM THUCIUTLIAHBI
JOJKHBI OBITH 3aTpeOOBaHBl TUCHMEHHBIE OOBsICHEHHA. B ciydae oTkasa
pabOTHUKA JaThb yKa3aHHOE OOBSICHEHHE COCTAaBJISIETCS COOTBETCTBYIOLIMM akKT.
Otka3 paOoTHUKA [1aThb OOBSICHEHUS HE MOXET CIYKHUTh MPENATCTBUEM s
MIPUMEHEHUS B3bICKAHMUSI.

8.3. 3a kaxxmoe HapylieHne TPYAOBOH NUCIHUILTUHBI MOXKET OBITh HAIOKEHO
TOJIbKO OJHO AUCUUILIMHAPHOE B3biCKaHue. [Ipu HaloXKeHUH NUCHUIUIMHAPHOTO
B3bICKAHMSI  JOJDKHBI ~ YUUTBHIBATHCA  TSAXKECTh  COBEPIICHHOTO  MPOCTYIIKA,
00CTOATENbCTBA, MPU KOTOPHIX OH COBEPUIEH, MpeallecTByomas padora u
MoBeJIeHHE pabOTHUKA.

8.4. Ilpukaz o MPUMEHEHUH JWCIHUIUIMHAPHOTO B3BICKAHUS C YKA3aHHEM
MOTHUBOB  €ro  MNpUMEHEHusi  o0BsBIAeTcs  (cooOuiaercs)  pabOTHUKY,
MOABEPTHYTOMY B3BICKAHUIO, MOJ PACIHUCKYy B TPEXIHEBHBIM CpPOK (HE cuuTas



BPEMEHU OTCYTCTBHS paOOTHHKA). JIMCIUIUIMHAPHOE B3bICKAHHE MPUMEHSETCS He
MO3JJHEE OJHOT0 Mecsila cO JHS OOHapyKEeHHsI NMPOCTYIKA (32 HCKIIOYEHHUEM
CIIy4aeB, MPEyCMOTPEHHBIX TPYAOBbIM 3aKOHOAATENbCTBOM), HE CUUTAsl BPEMEHU
0oJie3HU pabOTHHKA, TPEOBIBAaHUS €T0 B OTITYCKE.

8.5. Ecium B TeueHwe roma co JHA MNPUMEHEHUS JUCHUILIMHAPHOTO
B3bICKaHUSI pPaOOTHUK HE OyIeT MOABEPrHYyT HOBOMY JUCUUIUIMHAPHOMY
B3BICKaHUIO, TO OH CUMTAETCA HE UMEIOIIUM JUCLMIUIMHAPHOTO B3bICKAHMUS.

JlucuuIiMHapHoe B3bICKAHUE IO UCTEUYEHMS rojJla CO THS €ro MpUMEHEHUs
MOXXET OBITh CHSTO JUPEKTOPOM IO CBOEH MHUIMATHBE, MO XOJATaHCTBY
HEIMOCPEJCTBEHHOTO  PYKOBOJUTENSI WJIM  TPYAOBOrO  KOJUIEKTUBA,  €CIH
NOJIBEPrHYTHIN JUCIUIUIMHAPHOMY B3bICKAHUIO HE COBEPIIMI HOBOTO MPOCTYIKA U
pOsIBUII ce0s1 KaKk 100pPOCOBECTHBIN paOOTHHUK.

9. NHble BONpOCHI peryJIMpOBAHUS TPYAOBbIX OTHOILIEHUH

9.1. PaGoTHMK MMEET MPaBO KaJIOBaThCs Ha JOMYIIEHHBIE, IO €r0 MHEHUIO,
HapylIeHUsT  TPYJOBOTO  3aKOHOAATeNbCTBA M Hacroamwmx  [IpaBun
HEIMOCPEJACTBEHHOMY pyKOBoAUTEN0 U aupektopy Komnemka. PaboTHuk Bmpase
MPEJCTABIATh MTUCbMEHHbBIE MPEJIOKEHUS MO YAYUIICHUIO OpraHu3aluu TpyAa U
10 APYTMM BOIIPOCaM, pEeryaupyemMbIiM HacTosiiumu [IpaBunamu.

9.2. Pabornuku Kostemka MOIDKHBI MPU BBIMOJTHEHHH CBOUX TPYAOBBIX
o0s3aHHOCTEM HOCUTh OuCHYIO onexay. [lo maTHUIIaM JoIycKaeTcsi cBOOOaHAS
dbopma 0J1eKIbI.

9.3. Ilepen Tem, Kak MOKHHYTH pabouee MeCTO B KOHIE paboyero IHs,
pabOTHUK JTOJKEH 3aKPbITh OKHA U JBEPH CBOETO KaOMHETA U BHIKIIFOUUTH CBET.

9.4. 3anpemraeTcs:

— YHOCUTh C MecTa pabOThl HUMYIIECTBO, MPEAMETHl WJIM MaTepHUabI,
NpUHAJISKAIINE 00pa30oBaTEIbHOMY YUpPEXKIACHUIO, 0€3 TMOIy4eHUus Ha TO
COOTBETCTBYIOILIETO Pa3pelICHNUS;

— KypUTh B MeCTax, IJ€ B COOTBETCTBUU C TPEOOBAHUSIMH TEXHUKHU
0€30MacHOCTH 1 TPOU3BOJICTBEHHOM CAHUTAPUHU YCTAHOBJICH TaKOM 3aIlpeT;

— TOTOBHUTH MHUIIY B Mipejenax oduca;

— BECTHU ITTUTEIbHBIC INYHBIE Tee(OHHBIE PAa3rOBOPHI (CBBIMIEC 15 MUHYT 3a
pabouuii 1eHb);

— KACNOJIb30BaTh HTEPHET B JIMUHBIX LEIIAX;

— MPUHOCHUTH C COOOM MM yHOTPEOIATh AIIKOTOJIbHBIE HATTUTKH, PUXOUTh
B OpPraHH3alMI0 WA HAXOJWTbCA B HEW B COCTOSHMM aJKOTOJIBHOTO,
HApPKOTHYECKOTO WJIA TOKCHUYECKOTO ONbSIHEHUS.

9.5. PaGoTHWKH, HE3aBUCUMO OT JOJDKHOCTHOTO TIOJOXKEHHUS, OO0S3aHbI
MPOSIBIISITh BEAKJIMBOCTD, YBAXKEHUE, TEPIIUMOCTh KaK B OTHOIICHUSIX MEXIY COOOH,
TaK U IPYU OTHOLIECHUSAX C KIIMEHTAMH U ITOCETUTENSIMH.

9.6. C IlpaBmiamu BHYTPEHHETO TPYIOBOTO PACIOpSIKA JTOJDKHBI OBITH
O3HaKOMJIeHbl Bce paboTHukM Koiemxa, BKIIOYass BHOBb MPUHMMAEMbIX Ha
paboty. Bce pabotHuku Komemxka, He3aBUCUMO OT JIOKHOCTHOTO TOJIOXKEHUS,
00s13aHbI B CBOEH MOBCEAHEBHOW paboTe cobmonars HacTosue [IpaBuna.
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