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1. O0ue mo10KeHus

1.1. Hacrosiuue mnpaBuiia BHYTPEHHErO TPYAOBOrO pacmopsjaka (gaiee —
[IpaBuia) omnpenensitoT BHYTPEHHHMM TpPYIOBOM paclopsilok B YacTtHOM
npodeccruoHanbHOM 00pa3oBaTesbHOM yupexaeHun «Cubupckas peruoHaibHas
mkona (komnemk) AHHbl MypatoBoi» (nanee — Kosuiemxk), mopsiiok npueMa u
YBOJIbHEHHSI paOOTHHKOB, OCHOBHBIE OOS3aHHOCTH PAOOTHHKOB W aMUHHUCTPALIUH,
pekuM pabodyero BpEeMEHU M €r0 HCMOJb30BAaHME, & TaKXKe€ MEphl MOOIIPEHUS U
B3BICKAHUSI 32 HApYyIICHUE TPYIOBOM JUCIUTUIAHBI.

1.2. TlpaBuna pa3zpaboTaHbl Ha OCHOBE:!

— Koucrtutyuun  Poccuiickoini  ®enepauun  (MpUHATA  BCEHAPOIHBIM
rojocopanueM 12.12.1993 r. ¢ uU3MEHEHUSIMH, OJOOPEHHBIMH B  XOJE
obmrepoccuiickoro roiocoanus 01.07.2020 r.);

— TpynoBoro koxaekca Poccuiickoit denepanuu ot 30.12.2001 Ne 197-®3 (B
JIEUCTBYIONIECH pelaKIuu);

— @enepanpHoro 3akoHa oT 29.12.2012 Ne 273-03 «OO0 obpa3oBaHuu B
Poccuiickoit deneparun» (B ACHCTBYIONICH pelaKkIin);

— IlocranoBnenus IIpaButensctBa PD ot 14.05.2015 No 466 «O exxeromHnix
OCHOBHBIX YJIMHEHHBIX OMJIaYMBAEMbIX OTIYCKax» (B ICUCTBYIOIIECH PEIAKIINN);

— llpukaza MwunoOpHayku Poccum ot 22.12.2014 Ne 1601 «O
IPOJOJDKUTENBHOCTH pabouero BpeMeH! (HOpMax 4acoB NEeAaroru4ecko padoThl 3a
CTaBKY 3apaOOTHOM IJIaThl) MEarorHYeCKUX paOOTHUKOB U O TIOPSAJIKE OMpPEeTCHUS
yu4eOHOM Harpy3ku TNeAarorniyeckux pabOTHUKOB, OTOBapMBAaeMON B TPYIOBOM
JI0OrOBOpe» (B ACUCTBYIOIIEH pEAAKLIUN);

— Ilpukaz Muno6paayku Poccum ot 11.05.2016 Ne 536 «OO6 yrBepxkaecHUU
OcoOeHHOCTeN pexuMa pabodyero BpeMEHU U BPEMEHU OT]IbIXa MEeAarormueckux u
WHBIX  paOOTHMKOB  OpraHu3aiui,  OCYIIECTBISIONIMX  00pa30oBaTENbHYIO
JEATEeNIbHOCTE» (B JIEUCTBYIOUIEH PEAAKIINN);

— Ycrasa Komnemxka.

2. IIpueM Ha paGoTy M YBOJIbHEHH

2.1. Tlpuem Ha paboTy B 00pa3oBaTebHOE YUYPEXKJACHHE MPOU3BOAUTCS Ha
OCHOBAHHH 3aKJIOYEHHOTO TPYIOBOIO JOTOBOPA.

2.2. llpm 3aki04eHUH TPYAOBOrO JOroBOpa paborojaTenb 00s3aH
noTpeOoBaTh OT MOCTYMAIOIIETO:

— TPYAOBYIO KHWXKY 3a HCKJIIOYEHHUEM CIIy4yaeB, KOrjJa TPYIAOBOW TOTrOBOP
3aKJIIOYAeTCsd BIEPBble WM pPaOOTHUK TMOCTyHmaeT Ha paldoTy Ha YCIOBUAX
COBMECTHUTEJIbCTBA,

— MacTHOPT WM UHON JOKYMEHT, Y OCTOBEPSIOIINI JIMYHOCTD;

— JIAIJIOM WM WHOM JOKYMEHT O TMOJIyYeHHOM OOpa30BaHWU (TOJTHOM WIIH
HEMOoJMHOM) ¥ (WiIM) JOKYMEHT, TOATBEPXKAAIOUIMNA  CHEIUATIbHOCTh  WIIU
KBaTM(UKAIHIO;

— CTPaxoBO€ CBUETEIBCTBO TOCYIAPCTBEHHOIO IEHCUOHHOTO CTPaxOBaHUs 3a
MCKJIIOUEHUEM CITy4aeB, KOT/Ia TPYIOBOM 1OrOBOP 3aKJII0UAETCS BIEPBbIE;



— JTIOKYMEHTBI BOMHCKOT'O Y4€Ta — JIJIsl BOEHHOOOS3aHHBIX U JIULI, TOJIEKAIUX
IPU3bIBY Ha BOCHHYIO CIYXO0Y.

[Ipn 3akiO4eHHH TPYAOBOrO JOrOBOpa BIIEPBBIE TPYyAOBas KHHUXKKA M
CTPaxOBOE€  CBUJIETEIBCTBO  TOCYJAPCTBEHHOIO  IEHCHOHHOIO  CTPaxOBAaHUS
oopMIIIIOTCS pabOTOIaATEIIEM.

B nensx Gosee moiaHOW OLIEHKH MPpOodeCCHOHATBHBIX U JICJIOBBIX KayeCTB
MPUHUMAEMOr0 Ha paboTy paboTHUKA paboTOJaTEb MOXET MPEIJIOKUTh €My
MPEICTAaBUTh KPATKYIO MMCbMEHHYIO XapaKTEPUCTUKY (PE3IOME) BBITTOJIHIEMOW paHee
paboThl, MPOBEPUTH YMEHHUE MOJB30BATHCS OPITEXHUKOM, padOTaTh Ha KOMIIbIOTEPE
U T.J.

[Ipuem Ha paboTy B 00Opa3oBaTelNbHOE YUPEXKICHHE OCYIIECTBISETCS, Kak
MPaBWIO, C TMPOXOXKJIECHUEM HCIBITATEIbBHOIO CpPOKa MPOJOJKUTEIBHOCTBIO OT
OJTHOTO JI0 TPeX MECALEB. Y CIOBUE 00 MCHBITAHUHU JOJHKHO OBITh IMPAMO yKa3aHO B
TPYJIOBOM JIOTOBOPE.

[Ipuem ©Ha paboTy odopmiseTcs NPUKA30M, KOTOPBIM OOBSIBISETCS
pabOTHUKY MOJI POCIIKCH B TPEXJAHEBHBIN CPOK CO JTHA (PAKTUUECKOTO Havasaa padoThl.

2.3. Ilpm mnocrtymwieHun paOOTHMKA Ha paboOTy WIM TIEPEeBOJE €ro B
YCTaHOBIICHHOM TIOPSZIKE HA IPYTyI0 paboTy paboTomaresb 00s3aH:

— O3HAaKOMHUTH €ro C MOPYYEHHOM pabOTOH, YCIOBHSIMU W OILIATOM Tpyaa,
Pa3bsICHUTH paOOTHUKY €0 IpaBa U 00S3aHHOCTH;

— O3HAKOMUTh C HacTodmuMmu [lpaBunamum © JAPYrMMHU  JIOKAJIbHBIMH
HOPMATHUBHBIMH aKTaMU;

— TPOBECTH MHCTPYKTAX IO TEXHHKE O€30MacHOCTH, IPOM3BOACTBEHHON
CaHUTapUH, MPOTUBOMOXKAPHOM OXpaHE U APYTMM IMpaBUiIaM OXpPaHbl Tpyda M IO
0053aHHOCTH COXPAHEHHUS CBEJCHHI, COCTaBIAIOIIMX KOMMEPYECKYI0 TaiHy
OpraHM3al1H, U OTBETCTBEHHOCTH 3a €€ pa3MIallleHUE WU Nepeady IpyruM JHULaMm.

2.4. TlpekpamnieHue TPYAOBOI'O JIOTOBOPA MOXET MMETh MECTO TOJIbKO IO
OCHOBAHHUSIM, IPEYCMOTPEHHBIM TPYIOBBIM 3aKOHOAATEIbCTBOM.

PaboTHUK MMeeT MmpaBo pacTOPTrHYTh TPYJIOBOM JOTOBOpP, 3aKJIIOUEHHBIA Ha
HEOMpPECICHHBIA CPOK, MUCbMEHHO MpeaynpeauB o0 3ToM paboronmareniss 3a IBE
Henenu. [lo ucTedyeHMH YKa3aHHOTO CpOKa MPenymnpexaeHus 00 YBOJIbHEHUU
pabOTHUK BMpaBe MpeKpaTuTh padoTy, a paboTojareiab o00s3aH BbAATH €MY
TPYJIOBYIO KHI)KKY M TPOU3BECTH € HHUM pacueT. [lo JOroBOpeHHOCTH MEXAy
pabOTHUKOM U 00pa30BaTENIbHBIM YUPEXKICHHEM TPYAOBOW JOIOBOP MOXKET OBITh
PacTOpPrHyT B CPOK, O KOTOPOM MPOCUT PaOOTHUK.

CpouHBINl TpPYAOBOW JIOrOBOP MOMKET OBITh PACTOPTHYT IO WHULHAATHUBE
pabOTHUKA, MO COIJIAIEHUIO CTOPOH M HWHBIM OCHOBAHMSIM, MPEAYCMOTPEHHBIM
Tpynoseim kozekcoM Poccuiickoit @enepanuni.

[Ipekpamienye  TpyIoBOro Aoropopa  oQopMmisieTCs  MPUKA30M IO
OpraHH3aL1u.

JlHeM yBOJIbHEHHUSI CUMTAETCS NOCJIEIHUN JE€Hb paboThl 3a HCKIIOYEHUEM
CllydaeB, Korja paOOTHHK (PaKkTHYECKH HE padoTaji, HO 32 HUM B COOTBETCTBUH C
TPYAOBBIM 3aKOHOJATEIbCTBOM COXPAHSIOCh MECTO PabOTHI (IOJKHOCTb).



3. OcHOBHbBIE npasa, 00513aHHOCTH M OTBETCTBEHHOCTh paﬁoTHI/IKOB

3.1. PaboTHHK MMeEET MpaBo Ha:

— MIPEeIOCTaBJICHUE eMY PabOThI, 00YCIIOBICHHOW TPYIOBBIM JIOTOBOPOM;

— paboyee MeECTO, COOTBETCTBYIOIEEC YCIOBUSM, HPETyCMOTPEHHBIM
rocyJapCTBEHHBIMH CTaHAapTaMU OpraHU3allii U 0€30MacHOCTH TPY/a;

— CBOEBPEMEHHYIO U B IMOJHOM O0OBEME BBITIIIATY 3apIjiaThl B COOTBETCTBHUH CO
CBOell  KBamuM(UKalMel, CIOXKHOCTbIO TpyJa, KOJMYECTBOM U  KaueCTBOM
BBITIOJTHEHHOM paboThI;

— OTZIBIX, 00€CTIEYNBAEMbIN YCTAHOBIEHNEM HOPMAJIbHON TIPOJI0JDKUTEIHFHOCTH
pabouero BpeMEHHM, MPEIOCTABICHUEM €KEHEICIbHBIX BBIXOJHBIX THEU, HEpaOounXx
Mpa3IHUYHBIX JHEH, OTIAYUBAEMBIX €KETOIHBIX OTIYCKOB;

— TOJHYIO JTOCTOBEPHYIO MH(GOPMAIMIO 00 YCIOBUSAX TPyJda U TPEOOBAHMIX
OXpaHbl TpyJa Ha pabouyeM MECTE;

— mpode€CCUOHANIBHYIO TIOJITOTOBKY, TEPETMOATOTOBKY W TIOBBINIEHHWE CBOCH
KBaTMUKALMK B TOPSAAKE, YCTAaHOBIEHHOM 3aKOHOAATeNbCcTBOM Poccuiickoit
denepanuu;

— BEJICHHE KOJUICKTUBHBIX IEPErOBOPOB U 3aKIIOYECHHE KOJIIEKTUBHBIX
JIOTOBOPOB M COTJIAIIIEHUH Yepe3 CBOMX MPECTaBUTENIEH, a TakKe Ha MHPOPMAIIHIO O
BBITIOJTHEHUHU KOJUIEKTUBHOTO JIOTOBOPA, COTJIAIICHHUI;

— 3alIUTy CBOMX TPYIOBBIX MpaB, CBOOOJ U 3aKOHHBIX MHTEPECOB BCEMH HE
3alpeIeHHBIMUA 3aKOHOM CIIOCO0aMH;

— BO3MEIIICHUE Bpela, MPUYMHEHHOIO €MY B CBSI3M C HCIOJIHEHUEM UM
TPYIOBBIX OO0S3aHHOCTEH, M KOMIICHCAIIMI0O MOpPaJIbHOTO BpeAa B MOPSIKE,
YCTAaHOBJICHHOM 3aKOHOAaTeIbCTBOM Poccuiickon denepanuu;

— 00s13aTeIbHOE COIMAILHOE CTPaxOBaHWE B CiydasX, MPeayCMOTPEHHBIX
3aKOoHOAaTeIbCTBOM Poccurickon denepanuu.

3.2. PaGoTHHUKM 00Pa30BaTENILHOTO YUPEKIACHUS JOKHBIL:

— JI0OPOCOBECTHO BBIMIOJHATh CBOM TPY/IOBBIC 0053aHHOCTH, CBOCBPEMEHHO U
TOYHO BBINOJHATH BCIO TNOPYYEHHYIO pabOTy, HE JOMycKaThb HapylIeHUH Cpoka
BHITIOJTHEHUST 3a/IaHMM, WCIOIL30BaTh BCe pabodee BpeMs 10 HA3HAYCHUIO,
BO3JICP)KUBATHCS OT JACHCTBUM, OTBJICKAIOLIMX OT BBIMOJHEHUS MPSAMBIX TPYAOBBIX
oOsi3aHHOCTEH, COOMIOaTh TPYAOBYIO JUCHUIUIMHY UM IIpaBuna BHYTpEHHEro
TPYJIOBOT'O PACTIOPSJIKA;

—  yAay4dmaTh ~ KadyecTBO  paOOThl,  IMOCTOSTHHO  MOBBIIIATh  CBOM
npoecCHOHANBHBIM ¥ KYJbTYPHBIA YPOBEHb, 3aHUMATHCA CamMOOOpa30BaHUEM;
— MOJJIEP>KMUBAaTh YUCTOTY U TOPSAJIOK HAa CBOEM pabodyeM MeCTe, B CIY)KECOHBIX M
JIPYTUX MOMENICHUSX, COOJII0/IaTh YCTAHOBICHHBIN MOPAIOK XpaHEHUS JOKYMEHTOB U
MaTepUaIbHbIX [IEHHOCTEH, COOJII0AaTh OPSIOK IO POU3BO/ICTBA;

— 3G (}EKTUBHO HCIONB30BaTh MEPCOHAIBHBIC KOMIIBIOTEPHI, OPITEXHUKY H
apyroe 000pyIOBaHHE, HKOHOMHO W pAaIMOHAJILHO PAacXO0J0BaTh MaTepuaibl U
SHEPIUl0, WHBEHTaph U APYrUe MaTepualibHbIE PECypChl, OEPEKHO OTHOCUTHCS K
UMYIIECTBY paboTomaTers;

— co0drofaTh HOPMBI, TMTpaBUjia YW HWHCTPYKIIMM TO OXpaHe Tpyaa,
MIPOU3BOJICTBEHHYIO CAHUTAPUIO, ITpaBUjIa MPOTUBOMOKAPHOU 0€30MaCHOCTH;



— He pasniamath Kak B Poccun, Tak U 3a pyOeKOM CBEIEHUS, MOJIYYEHHbIE B
CHJIy CIYXEOHOTro TMOJOXKEHHSI U COCTaBISIOLUIME KOMMEPUECKYIO (CIIyKEOHYIO)
TallHy, paclpoCTpaHEHHWE KOTOPOW MOYKET HaHeCTH Bpea padoromarento U (WUim)
JIpYTUuM pabOTHHUKAM;

—  BBINOJHATh  HMHBbIE  OOSA3aHHOCTH, IPEAYCMOTPEHHBIE  TPYAOBBIM
3aKOHOAAaTeNIbCTBOM Poccuiickoit denepanuu.

3.3. Kpyr o06si3aHHOCTEN, KOTOPHIE BBITIONHSAET KaXKIbI paOOTHUK MO CBOEH
CHEIUANTBbHOCTH, KBAIM(DHUKALIMU, JOTHKHOCTH, ONPEAENIAEeTCS TPYAOBBIM JOTOBOPOM U
(1) AOHKHOCTHON MHCTPYKLIUEH.

3.4. PaboTHuKk 00s13aH BO3MECTUTH PabOTOAATEII0 TPUUMHEHHBINA €My TIPSIMOM
nercTBUTENbHBIN yiepd. Henmomyuennsie 10xoab! (yIyleHHas: BbIroa) B3bICKAaHUIO
¢ paboTHHKA HE mojaexar. PAaOOTHUK HeceT MaTepualibHyl0 OTBETCTBEHHOCTh KakK 3a
OpsMOM  JCWCTBUTENbHBIA  yliepd, HEMOCPEICTBEHHO  MPUYMHEHHBIM UM
paboTtomarento, Tak M 3a yuiepO, BO3ZHUKIIMI y paOoTojaTens B pe3yibTare
BO3MEIICHUS UM yepOa HHBIM JIHIIaM.

4. OcHOBHBIE NPaBa, 0013aHHOCTH U OTBETCTBEHHOCTH padoToaareJisi

4.1. Paboronarenb UMEET MPaBo:

— 3aKJII0YaTh, U3MEHATh U pacTopraTbh TPYIOBBIE JOTOBOPBI ¢ PaOOTHUKAMH B
MOPSIZIKE M Ha YCIIOBHSIX, KOTOPBIE YCTAHOBJICHBI 3aKOHOAATENLCTBOM PD;

— BECTH KOJUIEKTUBHBIE MIEPErOBOPHI U 3aKIH0YaTh KOJUIEKTUBHBIE JOTOBOPBI;

— TIOOUIPSITh pAOOTHUKOB 32 JJOOPOCOBECTHBIN 2((HEKTUBHBIN TPV,

— TpeboBaTh OT PAOOTHUKOB HCIIOJIHEHHUS MMHU TPYAOBBIX OOS3aHHOCTEW WU
OepeXHOTO OTHOIICHWS K WMYIIECTBY paboTomarenss u Jpyrux paOOTHHUKOB,
coomonenuss [lpaBusl BHYTpPEHHEro TPYJOBOIO pacHopsika o00pa30BaTEIbHOIO
YUPEKICHUS;

— TMpUBIEKaThb Pa0OTHUKOB K JAWCIUIUIMHAPDHOW H  MaTepuaIbHOU
OTBETCTBEHHOCTH B TIOPSIKE, YCTAHOBICHHOM 3aKOHOAATEIHCTBOM PD;

— MPUHUMATh JIOKaJIbHbIE HOPMATUBHBIE aKThI;

— cozgaBaTh OObeAMHEHHs] paboTojaTenel B LETSX MPEICTaBUTEIbCTBA U
3alUThl CBOMX UHTEPECOB U BCTYNATh B HUX.

4.2. PabGoroaarens 00s13aH:

— co0MoIaTh 3aKOHOJATENILCTBO O TPYAE, JOKaJTbHbIE HOPMATHUBHBIC aKTHI,
YCIIOBUS TPYJIOBBIX JJOTOBOPOB;

—  TpeAoCTaBIATh pabOTHHUKaM paboTy, OOYCIOBJICHHYIO TPYJIOBBIM
JIOTOBOPOM;

— IPaBWJIBHO OPraHU30BBIBATH TPYJ PaOOTHUKOB Ha 3aKPEIUICHHBIX 32 HUMH
pabounx MecTax, o0ecreunB HEOOXOAUMBIMHU MPHUHAICKHOCTIMH U OPTTEXHUKOH,
co3JlaBasi 3J0pOBbIE M O€30MacHbIE YCIOBUS TPYAA, COOTBETCTBYIOIINE IIPAaBUIIAM I10
oXpaHe TpyAa (TeXHHKEe Oe30MacHOCTH, CAaHUTApPHBIM HOpMaM, MPOTHUBONOKAPHBIM
MIpaBUIIaM);

— obecreynBaTh CTPOroe COOJII0IEHUE TPYJOBON JHUCHUIUIMHBI, OCYIIECTBISAThH
OpPraHu3allMOHHYI0 paboTy, HampaBiICHHYIO Ha YCTpaHEHHE IOTeph padbodyero
BPEMEHHU, TPUMEHSTHh MEPhI BO3ACUCTBUS K HAPYITUTEISAM TPYAOBOI TUCIUTIIHHEI;



— co0MoaTh OrOBOPEHHBIE B TPYIOBOM JOIOBOPE, YCIOBHS, BbIIABATH
3apruiaTy He peke 4eM jBa paza B Mecsil: 05-ro ymcia kaxjaoro mecsia u 20-ro
Yyyclia KaXJIO0ro mecsua. B ciydasx Korja yka3aHHbIE 4YHUCIAa TNPUXOAATCS Ha
BBIXO/IHBIC WJIM TPA3JHUYHBIC JTHU, THSMU BBIILJIATHl 3apIUiaThl CIEAYET CUYUTATh
paboumne JHHM, HEMOCPEJACTBEHHO MPEANIECTBYIOMIUE BBIXOJHBIM (Mpa3IHUYHBIM)
JTHSIM;

—  CIOCOOCTBOBaTh  MOBBIMICHUIO  KBAIM(PHUKAUU ~ PAOOTHUKOB |
COBEpPIIICHCTBOBAHUIO MX MpOo(ecCHOHATFHBIX HAaBBIKOB IyT€M HAMpaBiICHUS Ha
KYPCHI ¥ TPCHHUHTH;

— obecrnieunBaTh OBITOBBIC HYXKIbl PAOOTHHKOB, CBSI3aHHBIE C WCIOJHEHHUEM
UMU TPYAOBBIX O0S3aHHOCTEH;

— OCYIUECTBJISITh 00s53aTE€IBbHOE COLMATILHOE CTpaxoBaHHE pPaOOTHUKOB B
NOpSAKE, YCTAaHOBJICHHOM (hefiepaabHbIMU 3aKOHAMU;

—  BBIOJHATH  HWHbIE  OOS3aHHOCTH, MPEIYCMOTPEHHBIE  TPYIOBBIM
3aKoHOaTesbCTBOM Poccniickon Denepanun.

4.3. OTBeTCTBEHHOCTh paboTOaATEIIS.

PaGotonarens 00s13aH B ciyJasx, YCTaHOBJICHHBIX
3akoHOMaTeNbcTBOM Poccmiickoii ~ Denmepannu,  BO3MECTUTh  PaOOTHUKY  HE
NONy4EeHHBIH UM 3apaboOTOK BO BCEX ClydasX HE3aKOHHOTO JIMIIEHHUS €ro
BO3MOKHOCTH TPYIUTHCSL.

PabGoTtonarens, nNpuUMHUBIIMG yniep0 UMYILIECTBY PaOOTHHKA, BO3MEIAET
ATOT yiepo B MOJTHOM OOBEME.

[Ipu HapymeHun paboTopaTresieM YCTaHOBJIEHHOTO CpOKa  BBIILJIATHI
3apIiaThl, OIJIAThl OTIYCKA, BBHIIUJIAT TPW YBOJBbHEHWHM U JAPYIHX BHIMIIAT,
MPUYUTAOIINXCA PabOTHUKY, paboTojaTeih OO0s3aH BBILJIATUTH HUX C YIUIATON
IPOLIEHTOB (JEHE)KHOM KOMIIEHCAllMM) B pa3Mepe, OINPEAeJICHHOM TPYIOBBIM
3aKOHOAATeIbCTBOM Poccuiickon denepanum.

MopanbHbIi Bpe, TPUYUHEHHBIH PA0OTHUKY HETIPABOMEPHBIMU JACHCTBUSIMU
uiu Oe3zeiicTBreM paboToiaTelis, BO3MEIIAeTcs pabOTHUKY B JIEHEXKHOU (opme B
pasMepax, onpeesiieMbIX CoryialeHueM padoTHUKA U pabOTOAATENS UITH CY/IOM.

5. Pexxum pabouyero BpeMeHH U BpeMeHH OTAbIXa

5.1. B oprammzanmmm ycTaHaBIMBacTCA TMATHAHCBHAas pabodas Hemens
MPOJOKUTENHHOCTEI0 40 dYacoB ¢ JABYMS BBIXOJAHBIMH JHAMH (cy0OoTa U
BOCKPECEHBE).

Bpems nauana pa6oter — 9.00. Bpems okonuanust padotst — 18.00.

[lo mpuka3zy nupekTopa 00pa30BATENBHOIO YUPEKACHUS TPU HATUIHH
MIPOU3BOJICTBEHHON HEOOXOAMMOCTH M0 TOKJIATHON pYKOBOAUTEINS OTAeNa (CIyXKObI),
COTJIACOBAHHOW C PAa0OTHUKOM, K OTACIbHBIM DPAOOTHUKAM MOKET MPUMEHSTHCS
CYMMHUPOBaHHBIM ydeT pabodero BpEeMEHH, C TE€M YTOOBl MPOJOKUTEIHLHOCTH
pabodero BpeMEHU 3a Y4YeTHBbIM mepuoji (KBapTaji) HE MpEeBbINIaja HOPMAJIBLHOTO
qucia paboynx 4acos.



[lo mpukazy pampekTopa OOpa30BATEIBHOTO YUPEKACHHUS TPU HAUTAYUN
MPOU3BOJICTBEHHON HEOOXOAMMOCTH M0 TOKJIATHON PYKOBOAUTEINS OTAeNa (CIyXKObI),
COIVIACOBAHHOW C paOOTHHKOM, OT/AEJbHbIE PAOOTHUKU MOTYT 3IU30AUYECKU
MPUBJICKAThCS K BBIMOJHEHUIO CBOUX TPYAOBBIX (YHKIUN 3a TpeaesaMu
YCTaHOBJICHHOMN TUISt HUX POJIOJKUTEIBHOCTH pabouero BPEMEHU
(HEeHOPMUPOBAHHBINA PabOYUN AECHB).

5.2. O6enennbIit mepepriB — oauH 4ac (B epuoy ¢ 13.00 qo 14.00). B npyroe
BpeMsi OO€JICHHBI TEpephIB HCMOJIb30BaTh HE pazpemraetca. llepepbiB  He
BKJIFOYAETCs B pabouee BpeMsl U HE OIUIauuBaeTcsl. PAOOTHUK MOXKET HCIOJIb30BATh
€ro 10 CBOEMY YCMOTPEHHIO U Ha 3TO BPEMS OTJIYYUTHCS C pabOTHI.

Ecim mo ycinoBusiM  paboThl MpenocTaBlieHHEe OOEIEHHOro IepephbiBa
pabOTHHKY HEBO3MOXKHO, TO MO MPUKA3Y TUPEKTOpa 00pa30BATEILHOIO YUPEHKICHUS
OH 00€ecTIeunBaeTCsI MECTOM JIJIsl OTJBIXA U TIpHEMa TUIIHN B pabouee Bpemsi.

5.3. HakanyHe HepaOo4yuX Mpa3IHUYHBIX JHEH MPOJOIIKUTEIBHOCTh paboUuero
JTHSI COKpAILlaeTCsl Ha OJIMH 4Yac.

Hepabounmu nipazaguuunbsiME THsIMU B Poccuiickoit Denepanuu sBIsiiOTCS:

1-6 u 8 ssHuBapst — HoBorojgHue KaHUKYJIbI;

7 stHBapst — PoxnecTBo XpHUCTOBO;

23 (eBpans — Jlenp 3ammrHuka OTEUeCTBa,

8 mapta — Mex1yHapOoHbIN KEHCKUH JIeHb;,

1 mas — IIpaznuuk BecHbl u Tpyna;

9 mas — Jlens [ToOensr;

12 urons — Jlensr Poccuu;

4 Hos10pst — JleHb HapOJHOTO €IMHCTBA.

IIpn coBmageHWW BBIXOAHOTO W MPA3THUYHOIO JHEHM BBIXOJAHOU JEHB
MIEPEHOCUTCS Ha CIIEAYIONIUHN MOCIIe TPA3THUYHOTO paboUnii 1EHb.

5.4. Yuer pabouero BpeMeHU BeACTCS TUPEKTOPOM. JIUpPEKTOp BeIeT TaKxke
KOHTPOJBHBIA ydeT Haimuuusg (OTCYTCTBHUSI) paOOTHMKOB Ha pPabOYMX MecTax B
pabouee Bpems.

5.5. PabGora BHe paboyero mecta (MOCEIMICHUE YUPEKACHUNU W TPEANPUITHH,
KOMAaHJUPOBKHU) MPOU3BOJUTCS MO PA3PEIICHUI0 HEMOCPEICTBEHHOI'O PYKOBOAUTES
paboTHHKA, BpeMsl OTCYTCTBHSI OTMEUAETCsl B XKypHaje ydeTa KOMaHAUpPOBOK. [Ipu
HapYUIEHUH 3TOTO MOPsJIKa BpeMsi OTCYTCTBUS SIBISIETCSI HESIBKOM Ha padoTy.

5.6. PaboTHHMKaM MpeNOCTaBISIOTCS E€XEroAHbIE OTIYCKa C COXpPaHEHUEM
MecTa paboThl U CPEeTHET0 3apadoTKa.

ExeronHplii OCHOBHOM OIIaUMBAEMBbI OTIYCK MPEAOCTABISIETCS paOOTHUKAM
MPOJOJDKUTENBHOCTBIO 28 KalleHJapHbIX AHe. [lpu 3ToM OTImyck AOMKEH ObITh
WCIIOJIb30BaH HE Mo3aHee 12 MecsieB Mocjie OKOHYaHUsS TOro paboyero rojga, 3a
KOTOpBI OH TipepocTaBisieTca. Hepabouue mpazgHUYHbBIC NHU, TPUXOASIIMECS Ha
MEpUOJ OTITYCKA, B YMCJIO KaJ€HAApHBIX JHEW OTIIyCKAa HE BKJIOYAOTCS. Takke B
YUCJIO KaJeHJAApHBIX JIHEM OTHyCKa HE BKJIOYAETCAd NEepUOJ BPEMEHHOM
HETPYI0CIIOCOOHOCTH COTPYAHUKA MPU HATMYUKU OOJTLHUYHOTO JIUCTKA.

PaGotHukaM ¢ HEHOPMUPOBAHHBIM pPabOYMM JHEM MPEAOCTaBISAETCS
€XKErONHBIM  JIONOJHUTENBHBIA  OIUIAYMBAEMBIM  OTHYCK, MPOAOJDKUTEIBLHOCTD
KOTOPOT'O COCTABJIAECT TPU KAICHAAPHBIX THS.



5.7. IIpaBo Ha HCNOJIB30BAHHUE OTIYCKa 3a MEPBBIM roJ padOThl BOSHUKAET Y
pabOTHUKA 110 UCTEYCHUU IIECTH MECSIIEB €r0 HEMPEPHIBHON pabOTHI B OpraHU3aIlHH.
OTIiryck 32 BTOPOM M MOCJIEYIONINUE TOJbI pab0OThl MOXKET MPEOCTABIATHCS B JI000€
BpeMsi pabovero rojia B COOTBETCTBUU C OYEPEIHOCTHIO MPEIOCTABICHUSI €K ETOTHBIX
OIJITAYMBAEMBIX OTITYCKOB (Tpa)uKOM OTITYCKOB).

OuepenHoCTh MIPEAOCTABICHUS OTITyCKOB (rpaduk OTITYCKOB)
yCTaHABJIMBAETCSl pabOTOMATENIeM C YYETOM MPOU3BOICTBEHHONW HEOOXOAMMOCTU H
MoXKeJIaHU PaOOTHUKOB.

He no3gnee 1 gexalOps kaxaoro rojga pabOTHHUK JOJIKEH COOONIUTH O CBOMX
MOXKETAaHUSAX B OTHOIICHWM OTMYCKa Ha CJEMYIOUMN KaJeHAApHBIA TOJ CBOEMY
HETOCPEJICTBEHHOMY PYKOBOIUTEIIO WM HAIMpPsSMYIO B OTIET KaJpOB, ONpESTIUB
MeCSII] U TPOJOJDKUTEILHOCTh KaXKJI0M 4YacTW OTIIyCKa, JJIA COCTaBjieHHUs Tpaduka
OTITYyCKOB.

5.8. Ilo cornamenuto Mexay pabOTHUKOM M PabOTOJATENEM €XKETrOAHBIN
OIJTAYMBAEMBIN OTITYCK MOXKET OBITh pa3jienieH Ha yacTu. [Ipu aTom XOTst ObI OJTHA U3
94acTei 3TOTO OTITYCKa JOJDKHA OBITh HE MEHee 14 KaleHIapHBIX THEH.

OT13bIB pabOTHUKA M3 OTIYCKa JAOIYCKAaeTCAd TOJBKO C €ro COrjlacusi U Io
MpUKa3y JUpPEKTOpa oOpa3oBaTesibHOrO yupexkaeHus. Heucnosib3oBaHHAs B CBS3U C
ATUM YacTh OTIYCKa JIOJDKHA OBITH MPEAOCTaBIIeHA 10 BEIOOPY pabOTHUKA B yI00HOE
JUTSI HETO BpEeMs B T€UEHHUE TEKYIIEro pabouero roja Wik MPUCOSANMHEHA K OTITYCKY
3a CIeAYIoU pabounii To/.

[Ipn yBOJIbLHEHUM PAaOOTHHKY BBHITUIAUYMBACTCS JCHEKHAs KOMIICHCAIUs 3a
HEUCIIOJIb30BAaHHBIM ~ OTIMYCK, WM 1O €ro  NUCbMEHHOMY  3asBJICHUIO
HEUCTIOJIb30BaHHBI  OTIYCK MOXET OBITh TMPEAOCTaBICH C  MOCIEIYIOIIUM
YBOJIbHCHHEM.

5.9. Tlo cemeiltHBIM OOCTOSITENILCTBAM U JPYTMM YBaKWUTEIHHBIM IpPUYUHAM
PabOTHHKY IO €ro MUChbMEHHOMY 3asIBICHUIO0 MOXET OBITh MPEIOCTABJICH OTIYCK 0e3
COXpAaHEHHS  3apIUiaThl, MPOJODKUTEILHOCTh  KOTOPOTO  OMpPENEIsieTCs IO
COTJIAIIEHUIO MEXy PAaOOTHUKOM U paboToIaTeeM.

5.10. PabGoTHuku, ycmemHo oOydJamongecss B By3aX, HMEIOIINX
TOCYIapCTBEHHYIO aKKPEIUTAIMI0, TI0 3a0YHON WM BeYepHEW (dopMaM oOydeHus,
MMEIOT MIPABO Ha JOIMOJHUTENbHBIE OTIYCKa C COXPAaHEHHWEM CpeIHEro 3apaboTka B
COOTBETCTBUU C TpynoBbIM KoaekcoM Poccuiickon denepanuu.

6. Ucnosb3oBanue Tejie)OHOB B OpraHU3a UM

6.1. PaboTHuKaM i1 MCHOJB30BAHHUS B MPOU3BOACTBEHHBIX LEISIX MOTYT
BbIJ1aBaThCsl MOOUJIbHBIE TEJIC(DOHBI.

6.2. Cuera 3a yciIyru CBsI3U MO MOOWJIBHBIM TeleOHaM MPHU UCIOIb30BaHUHU
TeneoHOB B MPOU3BOJCTBEHHBIX  IENAX  paOOTHUKOM  OIUIAUYMBAIOTCA
paboToaaTenem.

6.3. B cimyuae yrepu MmoOuinbpHOTO TenedoHa pabOTHUK cam obecrieunBaeT ceOs
CPEICTBOM CBSI3H.

6.4. B nensx cokpamieHusi 3aTpaT Ha Telle(OHHbIE MEPErOoBOPhl PAOOTHUK
Komnemxa nomken:



— UCTOJB30BATh JICKTPOHHYIO NMOUTY KaK OCHOBHOE CPEICTBO OOIICHHUS;

— 3apaHee IpOAyMbIBaTb CBOM pa3roBOp, IIOATOTABIMBAaTH TEMBI JUIS
oOcyxJeHud. [[TenbHOCTh pa3roBopa He JOJKHA NMpeBbIaTh 10 MUHYT;

— UCIIOJIB30BaTh SMS-coo0IeHus;

— IpU HaxOXJCHUM Ha TEPPUTOPUU OpraHU3aluy Uil IIEPErOBOPOB
UCIOJIb30BaTh O(PUCHBIE TEIEPOHBDI.

7. Iloompenus 3a ycnexu B padore

7.1. 3a BbICOKOIPO(ECCHOHATLHOE BBHITIOJHEHNE TPYAOBBIX OOS3aHHOCTEH,
MOBBIIICHUE TMPOU3BOAUTEIBHOCTH TPYyAa, MPOJODKUTEIBHYI0O U 0€3yNpeyHYIo
paboTy W Apyrue ycrmexu B TPyAe MPUMEHSIOTCS CIEAYIOIMUE MEphl MOOIMIPEHUS
pabOTHUKOB 00PA30BATENBHOTO YUPEKICHHUS:

— BBITIJIaTa JEHEKHOTO BOHATPAXK/ICHHS B BUJIC MPEMUIA;

— HarpaxjaeHue IIEHHBIM MTOAAPKOM.

8. OTBeTCTBEHHOCTH 32 HAPYLIEHUE TPYAOBOM ANUCUUIIHHbI

8.1. 3a HapymieHue TpPYAOBOM AMCHUIUIMHBI AAMHUHHUCTPAIHUS TPUMEHSET
CJIEYIOIINE TUCIHUILIMHAPHBIE B3bICKAHUSA:

— 3aMEYaHuE;

— BBITOBOD;

— YBOJIbHEHUE.

8.2. Jlo HanoXeHHs B3bICKAHUS OT HApYyLIUTENs TPYAOBOM IHCUUIIIMHBI
JOJDKHBI OBITH 3aTpe0OBaHbl MMCbMEHHBIE 00bsACHEHUs. B cnyyae oTka3a paboTHHKA
JaTh yKa3aHHOE OOBSICHEHHE COCTaBJISIeTCd COOTBETCTBYMOIIMK akT. OTka3
paboTHHUKA NaTh OOBSICHEHHUS] HE MOXKET CIYXHUTh MPENSTCTBHEM JIsi MPUMEHEHUS
B3BICKaHUSI.

8.3. 3a kaxmoe HapylleHHE TPYAOBOH NHUCHUHUIUIMHBI MOXKET ObITh HAJO0XKEHO
TOJIBKO OJHO JHUCLUMIUIMHApHOE B3bICKaHWe. [Ipym HanoXKEeHUM IUCHUIITMHAPHOIO
B3bICKAHUSl  JIOJDKHBI ~ YYUTBIBATBCA  TSKECTb  COBEPIIEHHOIO  IPOCTYIKA,
OOCTOSAITENbCTBA, MPH KOTOPBHIX OH COBEpIICH, MpeaIIecTByomas padora u
NOBEJICHUE paOOTHUKA.

8.4. Ilpuka3 O NPUMEHEHMM AMCLUMILIMHAPHOTO B3BICKAHUS C YKa3aHHUEM
MOTHUBOB €T0 MPUMEHEHUs OO0BsABIseTCA (CooOIIaeTcs) pabOTHUKY, MOJBEPTHYTOMY
B3bICKAHUIO, MO PaclMCKy B TPEXJHEBHBIM CPOK (HE cuuTasi BpEMEHH OTCYTCTBUS
paboTHHKa). J{MCHUITIIMHAPHOE B3bICKAHME TPUMEHSETCS] HE MO3IHEE OJTHOTO Mecsla
CO JHA OOHapyKeHHUs MPOCTyNKa (3a HCKIOYEHUEM CIy4aeB, MPEAyCMOTPEHHBIX
TPYJOBBIM  3aKOHOJATEIbCTBOM), HE CuUMTas BpeMeHH Oosie3HH pabOTHUKA,
npeObIBaHUA €r0 B OTIYCKE.

8.5. Ecnu B TedeHue roga co JHS MPUMEHEHUS AUCHUILTMHAPHOTO B3BICKAHUS
paOOTHUK He OyJeT MOJABEpPrHyT HOBOMY JUCIHUIUIMHAPHOMY B3BICKAHUIO, TO OH
CUMTAETCA HE UMEIOIIUM JUCLUIUIMHAPHOTO B3bICKAHUS.



JlucrunamHapHOE B3BICKAHWE 10 WCTEUYCHUS TOJa CO JHS €ro NMPUMEHCHHUS
MOXET OBITb CHSTO JMPEKTOPOM IO CBOCM HWHUIIMATHBE, IO XOJATailiCTBY
HETMOCPEJICTBEHHOTO ~ PYKOBOJUTENS  WJIM  TPYAOBOTO  KOJJICKTHUBA,  €CIH
MOJIBEPrHYTHIN TUCHUILUIMHAPHOMY B3BICKAHUIO HE COBEPIIWJI HOBOT'O MPOCTYIKAa U
MPOSIBUII c€0s1 KaK 100pPOCOBECTHBIN paOOTHUK.

9. UHble BONMpOCHI peryJiupoBaHus TPYAOBbIX OTHOIIEHUI

9.1. PabGoTHUK MMeEET MpaBO >KAJTIOBATHCSA Ha JOMYIICHHBIE, IO €r0 MHEHHUIO,
HapYIICHUS TPYIOBOTO 3aKOHOJATEIIbCTBA u HACTOSIIIHX [TpaBun
HEMOCPEACTBEHHOMY PYKOBOAMTENO0 W aupekTopy Kommemxka. PaboTHuk BrpaBe
MIPENICTABIIATH MMCHMEHHBIC TIPEIOKEHUS TI0 YIYUIIEHHUI0 OpraHU3aIluy TPyAa U 10
JIPYTUM BOIIPOCaM, PETryJIMpyeMbIM HacTosumu [IpaBuimamu.

9.2. PaGorauku Komnemka TOMKHBI MPU  BBIMOJHEHUU CBOUX TPYIOBBIX
o0si3aHHOCTEH HOCHTH O(UCHYIO ofexnmy. Ilo maTHMIam momyckaercss cBOOOIHAs
dhopma OJ1exKIbI.

9.3. Tlepem TeM, Kak NOKHHYTh pabodyee MeECTO B KOHIIC pado4yero JHs,
pabOTHUK JTOJDKEH 3aKPHITh OKHA U JIBEPU CBOET'O KAOMHETA M BHIKJIFOUYHTH CBET.

9.4. 3ampemiaercs:

— VYHOCHTH C MecTa paboThl HWMYIIECTBO, MPEAMETHl WM MaTepHaIIbI,
NpUHAIISKAIAE 00pa30BaTeIbHOMY YUPSXKACHHIO, O3 TONydeHHsS Ha TO
COOTBETCTBYIOIIIETO pPa3peIicHus;

— KYpUTh B MeECTax, TIJI¢ B COOTBETCTBUHM C TPCOOBAHUSAMH TEXHHKH
0€30IMacHOCTH 1 MTPOM3BOJICTBEHHON CAHUTAPHH YCTAHOBJICH TAKOH 3aIlpeT;

— TOTOBUTH IHIIY B Ipeaeiiax oduca;

— BECTH JUJTUTENBbHBIC JIMYHBIC TeIChOHHBIC Pa3roBOPHI (CBbIMIC 15 MHUHYT 3a
pabouwuii IeHb);

— HCIIOJIb30BaTh VIHTEPHET B JIMYHBIX IICIIAX;

— MPUHOCUTDH C COOOM HMIIM YIOTPEOISITh AJIKOTOJIbHBIC HATMTKU, IPUXOJHUTH B
OpPTaHMU3AIMIO0 WM HaXOJWUTHCS B HEW B COCTOSSHUM AJIKOT'OJILHOTO, HAPKOTHIECKOTO
WJIM TOKCUYECKOT'O OIbSHCHHMS.

9.5. PaboTHUKHM, HE3aBHCUMO OT JODKHOCTHOTO TIOJIOKCHHS, OOS3aHbBI
MIPOSIBIIATH BEXKJIMBOCTH, YBAKCHHE, TEPIIUMOCTh KaK B OTHOIICHUSX MEXKIY COOOM,
TaK M IMPU OTHOIICHUAX C KIIMEHTaMH M TIOCETUTEIISIMHU.

9.6. C IlpaBuinamMu BHYTPEHHETO TPYIOBOIO PpACIOPSAKA JIOJDKHBI OBITH
O3HAKOMJICHBI Bce paboTHHKHM Kosutemka, BKIrO4as BHOBb IPUHUMAEMBIX Ha pa0oTy.
Bce paborauku Komnemka, He3aBUCHMO OT JAOHKHOCTHOTO MOJIOKEHHUS, 00s3aHbI B
CBOCH MOBCETHEBHOM paboTe cobmoaaTh HacTosmye [Ipapuna.



